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EMPLOYMENT ASSISTANCE SERVICES 
FEDERALLY FUNDED 
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SUBMITTALS DUE NOT LATER THAN: 4:00 PM ON JANUARY 4, 2023 

431 PRATER WAY 
P.O. BOX 857 
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Company Name: _________________________________
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CITY OF SPARKS 
NOTICE TO PROPOSERS 

EMPLOYMENT ASSISTANCE SERVICES-FEDERALLY FUNDED 
RFP #22/23-018 

 
NOTICE IS HEREBY GIVEN that the City of Sparks, Nevada, will receive written sealed proposals only, for the 
project listed above. Said proposals must be in the hands of the Contracts and Risk Manager at 431 Prater Way, 
Sparks, Nevada, NO LATER THAN 4:00 PM ON JANUARY 4, 2023.  Proposals postmarked prior to, but not 
received until after this deadline will not be accepted.  Vendor submittals may not be sent to the City of Sparks 
via the Internet/e-mail and will not be entertained for award by the City of Sparks.  The right is reserved to reject 
any Proposal or to accept the Proposal which is deemed by the City of Sparks to be in the best interest of the City 
of Sparks.  The City of Sparks reserves the right to waive any irregularities and/or informalities in the proposal 
process.   
 
All Proposals are to be marked clearly on the outside “RFP Number 22/23-018, for EMPLOYMENT 
ASSISTANCE SERVICES.     
 
PROJECT DESCRIPTION: The City of Sparks desires to partner with a nonprofit to provide skills and  
resources to low-to-moderate-income (LMI) City of Sparks residents, to assist in obtaining permanent 
employment and support City of Sparks businesses whose workforce was reduced due to the Coronavirus 
Pandemic. The selected proposer will be responsible of administering a program that supports both City of Sparks 
residents and business obtain employment and increase their workforce.   
 
The work to be performed under this Contract shall be commenced by the successful firm(s) after all executed 
subrecipient documents have been submitted and after being notified to proceed by the City of Sparks.    Pursuant 
to NRS 332.065 any Contract entered into under NRS Chapter 332 in which the estimated annual dollar amount 
exceeds $50,000 will require written certification that the bidder is not, and will not be, engaged in a Boycott of 
Israel throughout the duration of the Contract 
 
RFP documents and specifications may be obtained from the City of Sparks website.  Please visit 
http://portal.cityofsparks.us/bids to obtain complete bid documents.  There is no cost to use the system or obtain 
documents, but registration at the site is required.  It is the responsibility of all potential bidders/responders to 
monitor the Purchasing Division’s website for any changing information prior to submitting their bid/proposal. 
The City of Sparks will not be responsible for the timeliness or completeness of information provided by any 3rd 
party bid listing or re-selling service.  For further information, contact the Purchasing Division at 
dmarran@cityofsparks.us or at (775) 353-2273.  The individual responsible for coordinating this bid is:  Dan 
Marran, CPPO, C.P.M. – Contracts and Risk Manager 
      
Reno Gazette Journal Legal Notices Section 
Publish Date:  December 7, 2022 
Proof of publication required 
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Proposer’s Checklist 

 
Firms are instructed to complete and return the following forms in order for their proposals to be 
complete.  Failure to return the following items may result in your proposal being declared “non-
responsive.” 
 
 

1. _____  Proposer Information Sheets 
 

2. _____  Acknowledgement and Execution Form 
 

3. _____  Certification Regarding Debarment 
 

4. _____  RFP Submittals as Detailed in the Special Conditions (1 hard copy, signed 
original and 1 electronic copy (PDF Format on disc or thumb drive) for each 
service submitted) 
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Proposer Information 
COMPANY INFORMATION: 

 
Company Name: 
 
Contact Name: 
 
Address: 
 
City: 
 
State / Zip Code: 
 
Telephone Number including area code: 
 
Fax Number including area code: 
 
E-mail: 

 
 
COMPANY BACKGROUND 
  

1) Has your company ever failed to complete any contracts awarded to it? No___ Yes___ (If yes, please provide 
details.) 

 
2) Has your company filed any arbitration request or law suits on contracts awarded within the last five years? 

No___ Yes___ (If yes, please provide details.) 
 

 
3) Does your company now have any legal suits or arbitration claims pending or outstanding against it or any 

officers relating to the performance of a public contract? No___ Yes___ (If yes, please provide details.) 
 

 
4) Does your company now employ any officers or principals who were with another firm when that company 

failed to complete a contract within the last five years? No___ Yes___ (If yes, please provide details.) 
 

 
5) Has your company had a contract partially or completely terminated for default (cause) within the past five 

years? No___ Yes___ (If yes, please provide details.  
 

 
6) Has your company been found non-responsible on a government bid within the last five years? No___ Yes___ 

(If yes, please provide details.) 
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Proposer Information 

 
BUSINESS LICENSING INFORMATION All vendors doing business within the City of Sparks are required to 
obtain and maintain a current business license from the City of Sparks prior to commencement of work (Sparks 
Municipal Code Section 5.08.020A).  Vendor(s) awarded a contract resulting from this bid shall be required to obtain a 
current business license if they do not already hold one.   
 

 
City of Sparks Business License Number: 
 
Date Issued: 
 
Date of Expiration: 
 
Name of Licensee: 
 
City, State, Zip Code of Licensee: 
 
Telephone Number of Licensee: 
 
Taxpayer Identification Number: 

 
 
CONTRACTOR LICENSE INFORMATION (IF APPLICABLE): 

 
Nevada State Contractor's License Number (If Applicable): 
 
License Classification(s): 
 
Limitation(s) of License: 
 
Date Issued: 
 
Date of Expiration: 
 
Name of Licensee: 
 
City, State, Zip Code of Licensee: 
 
Telephone Number of Licensee: 
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Proposer Information 
DISCLOSURE OF PRINCIPALS: 
 

a) Individual and/or Partnership: 
 
Owner 1) Name: 
 
Address: 
 
City, State, Zip Code: 
 
Telephone Number: 
 
 
 
Owner 2) Name: 
 
Address: 
 
City, State, Zip Code: 
 
Telephone Number: 
 
 
 
Other 1) Title: 
 
Name 
 
 
 
Other 2) Title: 
 
Name: 

 
b) Corporation: 

 
State in which Company is Incorporated: 
 
Date Incorporated: 
 
Name of Corporation: 
 
Address 
 
City, State, Zip Code: 
 
Telephone Number: 
 
President's Name: 
 
Vice-President's Name: 
 
Other 1) Name: 
 
Title: 
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Awarded Contract Information 
 

If your company is determined to be the awardee of the contract for this scope of work, the contract form for 
the work will be routed via electronic means.  Therefore, please identify the authorized individual that will be 
signing the resulting contract.  Presumably this will be the company owner or corporate officer authorized to 
bind the company for future work. 
 
 
COMPANY INFORMATION: 
 

 
Company Name: 
 
Authorized Name: 
 
Title:  
 
Individual E-Mail Address:   
 
Telephone Number including area code: 
 
Mailing Address: 
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CITY OF SPARKS ACKNOWLEDGMENT AND EXECUTION: 
 

STATE OF ____________________  ) 
       ) SS 

County of _____________________     ) 
  
  
_________________________ (Name of Principal) being first duly sworn, deposes and says:  That he/she is the Bidder, or authorized agent of the 
Bidder for whom the aforesaid described work is to be performed by; that he/she has read the Plans, Specifications, and related documents 
including but not limited to, any  addenda issued and understands the terms, conditions, and requirements thereof; that if his/her bid is accepted 
that he/she agrees to furnish and deliver all materials except those specified to be furnished by the City of Sparks (Owner) and to do and perform 
all work for the EMPLOYMENT ASSISTANCE SERVICES-FEDERALLY FUNDED, Proposal # 22/23-018, together with incidental items 
necessary to complete the work to be constructed and/or services to be provided in accordance with the Specifications, Plans, and Contract 
Documents annexed hereto.  
 
TO THE CONTRACTS AND RISK MANAGER OF THE CITY OF SPARKS: 
The undersigned, as Bidder, declares that the only persons or parties interested in this proposal, as principals, are those named herein, the Bidder is 
fully informed respecting the preparation and contents of the attached Bid and of all pertinent circumstances respecting such Bid: that this 
proposal is made without collusion with any other person, firm or corporation; that he/she has carefully examined the location of the proposed 
work; the proposed form of Contract, the Contract Provisions, Plans, Specifications and Contract Documents incorporated therein referred to and 
made part thereof; that he/she proposes and agrees if this proposal is accepted, that he/she will contract with the City of Sparks in the form of the 
Contract prescribed, to provide all necessary machinery, tools, apparatus and other means of construction, and to do all the work and furnish all 
the materials specified in the Contract and annexed Contract Provisions, Plans and Specifications, in the manner and time prescribed and 
according to the requirements of the Project Representative as therein set forth, it being understood and agreed that the quantities shown herein are 
approximate only and are subject to increase or decrease, and that he/she will accept, in full, payment therefore the indicated prices. 

 
  

 
Contractor/Bidder: 

 
(Printed Name of Contractor/Bidder) 

 
BY: 

 
 

 
Firm: 

 
 

 
Address: 

 
 

 
City: 

 
 

 
State / Zip Code: 

 
 

 
Telephone Number: 

 
 

 
Fax Number: 

 
 

 
E-mail Address: 

 
(Signature of Principal) 

 
Signature: 

 
 

 
DATED this  day of  

  , 2023. 
 
State of Nevada  

 )
  
)  SS. 

County of _______________  ) 

 
 

 
On this 

 
 

 
day of 

 
, in the year 2023, before me, 

 
 

 
/Notary Public, personally appeared 

 
 

 
 Personally known to me (or proved 

 
to me on the basis of satisfactory evidence) to be the person whose name is subscribed to this instrument, and acknowledged that he (she) 
executed it. WITNESS my hand and official seal. 
 
Notary's Signature:   My commission Expires: 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBIILTY MATTERS 

(This form to be signed and returned at the time of bid) 
 

 
 

The prospective bidder, _________________________________ certifies to the best of its knowledge 
and belief that it and its principals: 
 
(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by any Federal department or agency; 
 

(b) Have not within a three year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a 
public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; 

 
(c) Are not presently indicted for or otherwise criminally or civilly charged by a government entity 

(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of this 
certification; and 

 
(d) Have not within a three-year period preceding this application/proposal had one or more public 

transactions (Federal, State, or local) terminated for cause or default. 
 
 
I understand that a false statement on this certification may be grounds for rejection of this proposal or 
termination of the award.  Any exceptions provided will not necessarily result in denial of award, but will 
be considered in determining bidder responsibility and whether or not the City will enter into contract 
with the party.  For any exception noted, indicate on an attached sheet to whom it applies, initiating 
agency, and dates of action.  Providing false information may result in criminal prosecution or 
administrative sanctions.   
 
 
 
Typed Name & Title of Authorized Representative 
 
 
 
Signature of Authorized Representative                                                                    Date 
 
 
I am unable to certify to the above statement.  My explanation is attached. 
 
 
Signature___________________________________________________Date_________ 
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GENERAL CONDITIONS 

Please Read Carefully 
These Provisions Are a Part of Your Bid and any Contract Awarded 

 
Scope of Bid/Proposal:  Bids/Proposals are hereby requested for EMPLOYMENT ASSISTANCE SERVICES-

FEDERALLY FUNDED, as per specifications herein. 
 
The bidder agrees that: 

A. Bidder has carefully examined the specifications, and all provisions relating to the item(s) to be furnished 
or the work to be done; understands the meaning, intent, and requirements; and  

B. Bidder will enter into a written contract and furnish the item(s) or complete the work in the time specified, 
and in strict conformity with the City of Sparks specifications for the prices quoted. 

 
Note: Bidder is defined as any individual, partnership, or corporation submitting a bid, proposal, or quotation in 

response to a request for bid (RFB), request for proposal (RFP), request for information (RFI) or request 
for quotation (RFQ).  A bidder may also be referred to as a bidder, contractor, supplier or vendor.  

 
The use of the title “Bidder:, “Vendor”, “Contractor” or “Consultant” within this solicitation document and 
any resulting contract shall be deemed interchangeable and shall refer to the person or entity with whom 
the City of Sparks is soliciting and/or contracting for the service or product referenced within the bid 
document. 

 
1. Items Offered: 

If the item offered by the bidder has a trade name, brand and/or catalog number, such shall be stated in the bid.  
If the bidder proposes to furnish an item of a manufacturer or vendor other than that mentioned on the face 
hereof, bidder must specify maker, brand, quality, catalog number, or other trade designation.  Unless such is 
noted on the bid form, it will be deemed that the item offered is that designated even though the bid may state 
“or equal”. 

 
2. Brand Names: 

Whenever reference to a specific brand name is made by the City, it is intended to describe a component that 
has been determined to best meet operational, performance, or reliability standards of the City, thereby 
incorporating these standards by reference within the specifications.  These specifications are not meant to limit 
the vendor; they are guidelines to minimum qualifications.  The bidder shall indicate their compliance or non-
compliance for each line of the specification.  Any deviations from the specifications or where submitted 
literature does not fully support the meaning of the specifications must be clearly cited in writing by the bidder.   
An equivalent (“or equal”) may be offered by the bidder, subject to evaluation and acceptance by the City.  It is 
the bidder’s responsibility to provide, at bidder’s expense, samples, test data, or other documentation the City 
may require to fully evaluate and determine acceptability of an offered substitute.  The City reserves the sole 
right to reject a substituted component that will not meet or exceed City standards. 
 

3. Samples: 
Samples may be required for bid evaluation and testing purposes.  Bidders shall agree to provide samples upon 
request and at no additional cost to the City. 

 
4. Withdrawal of Bids/Proposals: 

Bids/Proposals may be withdrawn by written or facsimile notice received prior to the exact hour and date 
specified for receipt of bid.  A bid may also be withdrawn in person by a bidder, or bidder’s authorized 
representative, prior to the exact hour and date set for receipt of bids.  Telephone withdrawals are not permitted. 
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5. Late Bids, Modifications, or Withdrawals: 

Bids, modifications of bids, or bid withdrawals received after the exact time and date specified for receipt will 
not be considered. 
 

6. Mistake in Bid: 
(a) If the bidder discovers a mistake in bid prior to the hour and date specified for receipt of bid, bidder may 

correct the mistake by withdrawing the bid in accordance with Item 4 above and resubmit prior to the stated 
bid deadline.  

(b) If within seventy-two hours of the bid closing and prior to the issuance of a purchase order or a contract, 
the apparent low bidder discovers a mistake in bid of a serious and significant nature, bidder may request 
consideration be given to withdrawing the bid. The mistake must be evident and provable.  The right is 
reserved by the City to reject any and all requests for withdrawal of bids.  The decision of the Purchasing 
Manager is final as regards acceptance or rejection of requests for withdrawal after closing of bids.  

(c) A mistake in bid cannot be considered once a purchase order or contract is issued. 
 
7. Signature: 

All bids shall be signed and the title and firm name indicated.  A bid by a corporation shall be signed by an 
authorized officer, employee or agent with his or her title. 
 

8. Exceptions: 
A bidder deviating from specifications must specify any and all deviation(s).  Failure to note said exceptions 
shall be interpreted to convey that the bidder shall propose to perform in the manner described and/or specified 
in this bid solicitation.  If exception(s) are taken or alternatives offered, complete descriptions must be shown 
separately.   

 
9. Confidential Information: 

Any information deemed confidential or proprietary should be clearly identified by the bidder as such.  It may 
then be protected and treated with confidentiality only to the extent permitted by state law.  Otherwise the 
information shall be considered a public record.  Information or data submitted with a bid will not be returned. 

 
10. Quality: 

Unless otherwise required in the specifications, all goods furnished shall be new and unused. 
 

11. Litigation Warranty: 
The bidder, by bidding, warrants that bidder is not currently involved in litigation or arbitration concerning the 
materials or bidder’s performance concerning the same or similar material or service to be supplied pursuant to 
this contract of specification, and that no judgments or awards have been made against bidder on the basis of 
bidder’s performance in supplying or installing the same or similar material or service, unless such fact is 
disclosed to the City in the bid.  Disclosure may not disqualify the bidder.  The City reserves the right to 
evaluate bids on the basis of the facts surrounding such litigation or arbitration and to require bidder to furnish 
the City with a surety bond executed by a surety company authorized to do business in the State of Nevada and 
approved by The City of Sparks in a sum equal to one hundred percent (100%) of the contract price conditional 
on the faithful performance by bidder of the contract in the event the bid is awarded to bidder, notwithstanding 
the litigation or arbitration. 
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12. Royalties, Licenses and Patents: 
Unless otherwise specified, the bidder shall pay all royalties, license and patent fees.  The bidder warrants that 
the materials to be supplied do not infringe any patent, trademark or copyright and further agrees to defend any 
and all suits, actions and claims for infringement that are brought against the City, and to defend, indemnify and 
hold harmless the City from all loss or damages, whether general, exemplary or punitive, as a result of any 
actual or claimed infringement asserted against the City, the bidder or those furnishing material to bidder 
pursuant to this contract. 

 
13. Performance Standards: 

Performance of work and acceptability of equipment or materials supplied pursuant to any contract or award 
shall be to the satisfaction and full discretion of the City. 

 
14. Americans with Disabilities Act (ADA) Standards: 

Bidders shall be required to comply with current ADA Standards in preparing their bids and executing work 
required under any contract resulting from this bid. Completed work must comply with current ADA 
Standards.  

 
15. Warranties: 

(a) Unless otherwise specified, all workmanship, material, labor or equipment provided under the contract 
shall be warranted by bidder and/or manufacturer for a minimum of twelve (12) months after acceptance by 
City.  Greater warranty protection will be accepted.  Lesser warranty protection must be indicated by bidder 
on the bid proposal as an exception.  

 
 (b) Bidder shall be considered primarily responsible to the City for all warranty service, parts and labor 

applicable to the goods or equipment provided by bidder under this bid or award, irrespective of whether 
bidder is an agent, broker, fabricator or manufacturer’s dealer.  Bidder shall be responsible for ensuring that 
warranty work is performed at a local agency or facility convenient to City and that services, parts and 
labor are available and provided to meet City’s schedules and deadlines.  If required and defined within the 
Scope of Work, the Bidder will post a performance bond after contract award to guarantee performance of 
these obligations.  Bidder may establish a service contract with a local agency satisfactory to City to meet 
this obligation if bidder does not ordinarily provide warranty service. 

 
16. Addenda: 

The effect of all addenda to the bid documents shall be considered in the bid, and said addenda shall be made 
part of the bid documents and shall be returned with them.  Before submitting a bid, each bidder shall ascertain 
whether or not any addenda have been issued, and failure to acknowledge any such addenda may render the bid 
invalid and result in its rejection.  
 
All potential bidders are responsible for monitoring the City website regarding the availability of new bid 
documents or addenda (where applicable). The City of Sparks will not be responsible for the results of any 
potential failures in automatic notification systems to potential bidders or plan holders with respect to these 
documents and will not adjust bid schedules or requirements due to any potential failures of those systems. It is 
the responsibility of all potential bidders/responders to monitor the Purchasing Division’s website for any 
changing information prior to submitting their bid/proposal. The City of Sparks will not be responsible for the 
timeliness or completeness of information provided by any 3rd party bid listing or re-selling service. 
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17. Specifications to Prevail: 
The detailed requirements of the Specifications, Scope of Work or Special Conditions shall supersede any 
conflicting reference in these General Conditions or the stated language on the City of Sparks Standard 
Purchase Order that are in conflict therewith. 

 
18. Taxes: 

The City is exempt from State, City and County Sales Taxes per NRS 372.325. The City will furnish Exemption 
Certificates for Federal Excise Tax when applicable.  The successful bidder shall pay all taxes, levies, duties 
and assessments of every nature, which may be applicable to any work or materials under this Contract. The 
Contract Sum and any agreed variations thereof shall include all taxes imposed by law. The successful bidder 
shall make any and all payroll deductions required by law. The successful bidder herein indemnifies and holds 
the City harmless from any liability on account of any and all such taxes, levies, duties, assessments and 
deductions. 
    

19. Conflict of Interest: 
No City employee or elected or appointed member of City government, or member of the employee’s 
immediate family, may participate directly or indirectly in the procurement process pertaining to this bid if they: 
(a) Have a financial interest or other personal interest that is incompatible with the proper discharge of their 

official duties in the public interest or would tend to impair their independence, judgment or action in the 
performance of their official duties.  

(b) Are negotiating for or have an arrangement concerning prospective employment with bidder.  The bidder 
warrants to the best of his knowledge that the submission of the bid will not create such conflict of interest. 
In the event such a conflict occurs, the bidder is to report it immediately to the Purchasing Manager.  For 
breach or violation of this warranty, the City shall have the right to annul this contract without liability at 
its discretion, and bidder may be subject to damages and/or debarment or suspension. 

 
20. Disqualification of Bidder: 

Any one or more of the following may be considered as sufficient for the disqualification of a prospective 
Bidder and the rejection of the Bid: 
(a) The Bidder is not responsive or responsible. 
(b) The quality of services, materials, equipment or labor offered does not conform to the approved plans and 

specifications. 
(c)  There is evidence of collusion among prospective Bidders (Participants in such collusion will receive no 

recognition as Bidders). 
(d) The Bidder lacks the correct contractor’s license classification required for the defined scope of work. 
(e) Lack of competency, understanding of the scope of work, adequate machinery, plant and/or equipment as 

revealed in routine due diligence associated with bid evaluation. 
(f)  Unsatisfactory performance record as shown by past work for the City of Sparks, judged from the 

standpoint of workmanship, progress, and quality of services/goods provided. 
(g) Uncompleted work which, in the judgment of the City of Sparks, might hinder or prevent the prompt 

completion of additional work, if awarded. 
(h) Failure to pay or satisfactorily settle all bills due for labor and/or material on any contract(s). 
(i) Failure to comply with any requirements of the City of Sparks. 
(j) Failure to list, as required, all subcontractors who will be employed by the Bidder. 
(k) Any other reason determined, in good faith, to be in the best interest of the City of Sparks. 
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21. Gratuities: 
The City may rescind the right of the bidder to proceed under this agreement if it is found that gratuities in the 
form of entertainment, gifts, cash or otherwise are offered or given by the bidder, or any agent or representative 
of the bidder, to any officer or employee of the City with the intent of influencing award of this agreement or 
securing favorable treatment with respect to performance of this agreement. 

 
22. Indemnification: 

To the fullest extent permitted by law, upon award, Contractor shall hold harmless, indemnify, defend and 
protect City, its affiliates, officers, agents, employees, volunteers, successors and assigns (“Indemnified 
Parties”), and each of them from and against any and all claims, demands, causes of action, damages, costs, 
expenses, actual attorney’s fees, losses or liabilities, in law or in equity, of every kind and nature whatsoever 
(“Claims”) arising out of or related to any act or omission of Contractor, its employees, agents, representatives, 
or Subcontractors in any way related to the performance of work under this Agreement by Contractor, or to 
work performed by others under the direction or supervision of Contractor, including but not limited to: 

1. Personal injury, including but not limited to bodily injury, emotional injury, sickness or disease, or death to 
persons; 

2. Damage to property of anyone, including loss of use thereof; 
3. Penalties from violation of any law or regulation caused by Contractor’s action or inaction; 
4. Failure of Contractor to comply with the Insurance requirements established under this Agreement; 
5. Any violation by Contractor of any law or regulation in any way related to the occupational safety and 

health of employees. 

In determining the nature of the claim against City, the incident underlying the claim shall determine the nature 
of the claim, notwithstanding the form of the allegations against City. 

If City’s personnel are involved in defending such actions, Contractor shall reimburse City for the time and 
costs spent by such personnel at the rate charged City for such services by private professionals. 

In cases of professional service agreements, requiring professional liability coverage: 

If the insurer by which a Consultant is insured against professional liability does not so defend the City and 
applicable agents and/or staff, and the Consultant is adjudicated to be liable by a trier of fact, the City shall be 
entitled to reasonable attorney’s fees and costs to be paid to the City by the Consultant in an amount which is 
proportionate to the liability of the of the Consultant.   
 
Nothing in this contract shall be interpreted to waive nor does the City, by entering into this contract, waive any 
of the provisions found in Chapter 41 of the Nevada Revised Statutes. 

 
23. Insurance: 

BIDDERS' ATTENTION IS DIRECTED TO THE INSURANCE REQUIREMENTS BELOW.  IT IS 
HIGHLY RECOMMENDED THAT BIDDERS CONFER WITH THEIR RESPECTIVE INSURANCE 
CARRIERS OR BROKERS TO DETERMINE IN ADVANCE OF BID SUBMISSION THE AVAILABILITY 
OF INSURANCE CERTIFICATES AND ENDORSEMENTS AS PRESCRIBED AND PROVIDED HEREIN.  
IF THE APPARENT LOW BIDDER FAILS TO COMPLY STRICTLY WITH THE INSURANCE 
REQUIREMENTS, THAT BIDDER MAY BE DISQUALIFIED FROM AWARD OF THE CONTRACT. 
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The City may, unless otherwise required by law, waive or reduce the insurance requirements itemized 
here, at the discretion of the city’s Contracts and Risk Manager. 
 
Should work be required on City premises or within the public right-of-way, upon award of the contract, the 
bidder shall provide proof of insurance for the types of coverage, limits of insurance and other terms specified 
herein, prior to initiation of any services under City, Bid, Proposal or Contract. Coverage shall be from a 
company authorized to transact business in the State of Nevada and the City of Sparks and shall meet the 
following minimum specifications:  

  
Contractor shall at its own expense carry and maintain at all times the following insurance coverage and limits 
of insurance no less than the following or the amount customarily carried by Contractor or any of its 
subcontractors, whichever is greater.  Contractor shall also cause each subcontractor employed by Contractor to 
purchase and maintain insurance of the type specified herein. All insurers must have AM Best rating not less 
than A-VII, and be acceptable to the City.  Contractor shall furnish copies of certificates of insurance 
evidencing coverage for itself and for each subcontractor.  Failure to maintain the required insurance may result 
in termination of this contract at City’s option. If Contractor fails to maintain the insurance as set forth herein, 
City shall have the right, but not the obligation, to purchase said insurance at Contractor’s expense. 
 
Contractor shall provide proof of insurance for the lines of coverage, limits of insurance and other terms 
specified below prior to initiation of any services. Coverage shall be from a company authorized to transact 
business in the State of Nevada and the City of Sparks. Contractor and any of its subcontractors shall carry and 
maintain coverage and limits no less than the following or the amount customarily carried by Contractor or any of 
its subcontractors, whichever is greater. 
 

 
Applicable 
to this 
Contract 

 
Insurance Type 

 
Minimum 

Limit 

 
Insurance 
Certificate 

 
Additional 

Insured 

 
Waiver of 

Subrogation 
Yes General 

Liability/Umbrella 
(Excess) Liability 

 
$2,000,000    

Yes Automobile Liability $1,000,000    
Yes Workers’ 

Compensation 
Statutory 

 N/A  

Yes Employer’s Liability $1,000,000  N/A  
No Professional Liability $1,000,000  N/A N/A 
No Pollution Legal 

Liability 
$1,000,000 

 N/A N/A 

 
Commercial General Liability 
Contractor shall carry and maintain Commercial General Liability (CGL) and, if necessary to meet required 
limits of insurance, commercial umbrella/excess liability insurance with a total limit of not less than the limits 
specified herein.  
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For contracts that are for the construction or improvement of public facilities, the Contractor shall obtain and 
maintain products and completed operations liability coverage through the statute of repose after completion of 
the project.  Continuing commercial umbrella coverage, if any, shall include liability coverage for damage to 
the insured's completed work equivalent to that provided under ISO form CG 00 01. 
 
There shall be no endorsement or modification of the CGL limiting the scope of coverage for liability arising 
from pollution, explosion, collapse, underground property damage, or damage to the named insured’s work 
unless Subcontractor carries and maintains separate policies providing such coverage and provides Contractor 
evidence of insurance confirming the coverage. 
 
Minimum Limits of Insurance 
$2,000,000 Each Occurrence Limit for bodily injury and property damage 
$2,000,000 General Aggregate Limit 
$2,000,000 Products and Completed Operations Aggregate Limit 
$10,000      Medical Expense Limit 
 
If Commercial General Liability Insurance or other form with a general aggregate limit is used, it shall be revised to 
apply separately to this PROJECT or LOCATION. 
 
Coverage Form 
Coverage shall be at least as broad as the unmodified Insurance Services Office (ISO) Commercial General 
Liability (CGL) “Occurrence” form CG 00 01 04/13 or substitute form providing equivalent coverage and shall 
cover liability arising from premises, operations, independent contractors, products-completed operations, personal 
and advertising injury, and liability assumed under an insured contract (including the tort liability of another 
assumed in a business contract). 
 
Additional Insured 
City, its officers, agents, employees, and volunteers are to be included as insureds using the applicable ISO 
additional insured endorsement(s) or substitute forms providing equivalent coverage, in respects to damages and 
defense arising from: activities performed by or on behalf of Contractor, including the insured's general 
supervision of Contractor; products and completed operations of Contractor; premises owned, occupied, or used 
by Contractor.  The coverage shall contain no special limitations on the scope of protection afforded to City, its 
officers, employees, or volunteers. Additional insured status for City shall apply until the expiration of time 
within which a claimant can bring suit per applicable state law. 

 
Primary and Non-Contributory 
Contractor's insurance coverage shall apply as primary insurance with respect to any other insurance or self-
insurance programs afforded to City, its officers, agents, employees, and volunteers.  There shall be no 
endorsement or modification of the CGL to make it excess over other available insurance; alternatively, if the 
CGL states that it is excess or pro rata, the policy shall be endorsed to be primary with respect to the additional 
insured. Any insurance or self-insurance maintained by City, its officers, employees, or volunteers shall be 
excess of Contractor's insurance and shall not contribute with it in any way. 
 
Waiver of Subrogation  
Contractor waives all rights against City and its agents, officers, directors and employees for recovery of 
damages to the extent these damages are covered by the commercial general liability or commercial umbrella 
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liability insurance maintained pursuant to this agreement. Insurer shall endorse CGL policy as required to waive 
subrogation against the City with respect to any loss paid under the policy. 
 
Endorsements 
Policy forms or endorsements are required confirming coverage for all required additional insureds.  The forms 
or endorsements for CGL shall be at least as broad as the unmodified ISO additional insured endorsement CGO 
20 10 07/04 and CG 20 37 07/04 or substitute forms providing additional insured coverage for products and 
completed operations. 
 
A waiver of subrogation in favor of City shall be endorsed to the policy using an unmodified Waiver of 
Transfer of Rights of Recovery of Others to Us ISO CG 24 04 05 09, or a substitute form providing equivalent 
coverage. 
 
Business Automobile Liability 
Minimum Limits of Insurance 
$1,000,000 Combined Single Limit per accident for bodily injury and property damage or the limit customarily 
carried by Contractor, whichever is greater.  No aggregate limit may apply.  Coverage may be combined with 
Excess/Umbrella Liability coverage to meet the required limit.  
 
Coverage Form 
Coverage shall be at least as broad as the unmodified Insurance Services Office (ISO) Business Automobile 
Coverage form CA 00 01 10/13, CA 00 25 10/13, CA 00 20 10/13 or substitute form providing equivalent coverage.   
Such insurance shall cover liability arising out of any auto (including owned, hired, and non-owned autos). 
 
Pollution liability coverage at least as broad as that provided under the ISO pollution liability—broadened 
coverage for covered autos endorsement (CA 99 48) shall be provided, and the Motor Carrier Act endorsement 
(MCS  90) shall be attached for all contracts involving transportation of “hazardous material” as this term is 
defined by applicable law, including, but not limited to, waste, asbestos, fungi, bacteria and mold.  
 
Additional Insured 
City, its officers, agents, employees, and volunteers are to be included as insureds with respect to damages and 
defense arising from the ownership, maintenance or use of automobiles owned, leased, hired, or borrowed by 
the Contractor.  The coverage shall contain no special limitations on the scope of protection afforded to City, its 
officers, employees, or volunteers. Additional insured status for City shall apply until the expiration of time 
within which a claimant can bring suit per applicable state law. 
 
Endorsements 
A policy endorsement is required listing all required additional insureds.  The endorsement for Business 
Automobile Liability shall be at least as broad as the unmodified ISO CA 20 48 10/13 or a substitute form 
confirming City’s insured status for Liability Coverage under the Who Is An Insured Provision contained in 
Section II of the coverage form ISO CA 00 01 10/13. 
 
Waiver of Subrogation.  
Contractor waives all rights against City, its officers, agents, employees, and volunteers for recovery of 
damages to the extent these damages are covered by the commercial general liability or commercial umbrella 
liability insurance maintained pursuant to this agreement. Contractor’s insurer shall endorse policy to waive 
subrogation against City with respect to any loss paid under the policy. 
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Workers’ Compensation and Employer’s Liability 
Contractor shall carry and maintain workers’ compensation and employer’s liability insurance meeting the 
statutory requirements of the State of Nevada, including but not limited to NRS 616B.627 and NRS 617.210 or 
provide proof that compliance with the provisions of Nevada Revised Statutes Chapters 616A-D and all other 
related chapters is not required.  It is understood and agreed that there shall be no coverage provided for 
Contractor or any Subcontractor of the Contractor by the City.  Contractor agrees, as a precondition to the 
performance of any work under this Agreement and as a precondition to any obligation of the City to make any 
payment under this Agreement to provide City with a certificate issued by an insurer in accordance with NRS 
616B.627 and with a certificate of an insurer showing coverage pursuant to NRS 617.210. 
 
It is further understood and agreed by and between City and Contractor that Contractor shall procure, pay for 
and maintain the above-mentioned coverage at Contractor's sole cost and expense.   
Should Contractor be self-funded for workers’ compensation and employer’s liability insurance, Contractor 
shall so notify City in writing prior to the signing of this Contract.  City reserves the right to approve said 
retentions, and may request additional documentation, financial or otherwise, for review prior to the signing of 
this Contract. 
 
Upon completion of the project, Contractor shall, if requested by City, provide a Final Certificate for itself and 
each Subcontractor showing that Contractor and each Subcontractor had maintained the required Workers 
Compensation and Employer’s Liability by paying all premiums due throughout the entire course of the project.   
 
Nevada law allows the following to reject workers’ compensation coverage if they do not use employees or 
subcontractors in the performance of work under the contract: 

 
• Sole proprietors (NRS 616B.627 and NRS 617.210) 
• Unpaid officers of quasi-public, private or nonprofit corporations (NRS 616B.624 and NRS 617.207) 
• Unpaid managers of limited liability companies (NRS 616B.624 and NRS 617.207) 
• An officer or manager of a corporation or limited liability company who owns the corporation or company 

(NRS 616B.624 and NRS617.207) 
 

If a contractor has rejected workers’ compensation coverage under applicable Nevada law, the contractor must 
indicate the basis for the rejection of coverage and complete, sign and have notarized an Affidavit of Rejection 
of Coverage. The Affidavit must be completed, signed and notarized prior to performance of any work. 
 
Minimum Limits of Insurance 
Workers’ Compensation:  Statutory Limits 
Employer’s Liability: $1,000,000 Bodily Injury by Accident – Each Accident 

 $1,000,000 Bodily Injury by Disease – Each Employee 
 $1,000,000 Bodily Injury by Disease – Policy Limit 
 

Coverage Form 
Coverage shall be at least as broad as the unmodified National Council on Compensation Insurance (NCCI) 
Workers Compensation and Employer’s Liability coverage form WC 00 00 07/11 or substitute form providing 
equivalent coverage. 
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OTHER INSURANCE COVERAGES (IF APPLICABLE) 
Professional Liability Insurance (if Applicable)  $1,000,000 each claim limits of liability or whatever limit is 
customarily carried by the Contractor, whichever is greater,  for design, design-build or any type of professional 
services.  If coverage is required on a claims-made or claims-made and reported basis, any applicable 
retroactive or pending & prior litigation dates mush precede the effective date of this contract.  Continuous 
coverage shall be maintained, or an extended reporting period shall be obtained for a period of at least three (3) 
years following completion of the project. 
 
ALL COVERAGES 
Coverage shall not be suspended, voided, canceled, or non-renewed by either CONTRACTOR or by the 
insurer, reduced in coverage or in limits except after thirty (30) days' prior written notice has been given to 
CITY except for ten (10) days’ notice for nonpayment of premium. 
 
DEDUCTIBLES AND RETENTIONS 
Any deductibles or self-insured retentions that exceed $100,000.00 per occurrence or claim must be declared to 
and approved by the City’s Contracts and Risk Manager and prior to signing this Contract.  City is entitled to 
request and receive additional documentation, financial or otherwise, prior to giving its approval of the 
deductibles and self-insured retentions. Any changes to the deductibles or self-insured retentions made during 
the term of this Contract or during the term of any policy must be approved by City’s Contracts and Purchasing 
Manager prior to the change taking effect. Contractor is responsible for any losses within deductibles or self-
insured retentions.  
 
OTHER INSURANCE PROVISIONS 
Should City and Contractor agree that higher coverage limits are needed warranting a project policy, project 
coverage shall be purchased and the premium for limits exceeding the above amount may be borne by City.  City 
retains the option to purchase project insurance through Contractor's insurer or its own source. 
 
Any failure to comply with reporting provisions of the policies shall not affect coverage provided to City, its 
officers, agents, employees, or volunteers.  
 
ACCEPTABILITY OF INSURERS 
Insurance is to be placed with insurers with a Best's rating of no less than A-VII and acceptable to the City.  
City, with the approval of the Risk Manager, may accept coverage with carriers having lower Best's ratings 
upon review of financial information concerning Contractor and insurance carrier.  City reserves the right to 
require that Contractor's insurer be a licensed and admitted insurer in the State of Nevada, or meet any 
applicable state and federal laws and regulations for non-admitted insurance placement.  

 
VERIFICATION OF COVERAGE 
Contractor shall furnish City with certificates of insurance and with original endorsements affecting coverage 
required by this contract.  The certificates and endorsements for each insurance policy are to be signed by a 
person authorized by that insurer to bind coverage on its behalf.   
 
Prior to the start of any Work, Contractor must provide the following documents to City of Sparks, Attention:  
Purchasing Division, P.O. Box 857, Sparks, NV 89432-0857: 

 
A. Certificate of Insurance.   Contractor must provide a Certificate of Insurance form to the City of 

Sparks to evidence the insurance policies and coverage required of Contractor. 
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B. Additional Insured Endorsements.   An original Additional Insured Endorsement, signed by an 

authorized insurance company representative, must be submitted to the City of Sparks, by attachment to 
the Certificate of Insurance, to evidence the endorsement of the City of Sparks as additional insured. 

 
C. Policy Cancellation Endorsement.   Except for ten (10) days’ notice for non-payment of premium, 

each insurance policy shall be endorsed to specify that without thirty (30) days prior written notice to 
the City of Sparks, the policy shall not be suspended, voided, cancelled or non-renewed, and shall 
provide that notices required by this paragraph shall be sent by certified mailed to the address specified 
above.  A copy of this signed endorsement must be attached to the Certificate of Insurance. If 
endorsements are not available, Contractor shall be responsible to provide prior written notice to City as 
soon as practicable upon receipt of any notice of cancellation, non-renewal, reduction in required limits 
or other material change in the insurance required under this Agreement. 

 
D.  Bonds (as Applicable).   Bonds as required and/or defined in the original bid documents. 
 

All certificates and endorsements are to be addressed to the City of Sparks, Purchasing Division and be 
received and approved by City before work commences.  The City reserves the right to require complete 
certified copies of all required insurance policies at any time. 

   
SUBCONTRACTORS 
Contractor shall include all Subcontractors as insureds under its policies or shall furnish separate certificates 
and endorsements for each Subcontractor.  All coverages for Subcontractors shall be subject to all the 
requirements stated herein. 

  
MISCELLANEOUS CONDITIONS 

1. Contractor shall be responsible for and remedy all damage or loss to any property, including property 
of City, caused in whole or in part by Contractor, any Subcontractor, or anyone employed, directed, 
or supervised by Contractor. 

2. Nothing herein contained shall be construed as limiting in any way the extent to which Contractor 
may be held responsible for payment of damages to persons or property resulting from its operations 
or the operations of any Subcontractors under it, and such coverage and limits required herein shall 
not be deemed as a limitation on Contractor's liability under the indemnities granted to City in this 
contract. 

3. In addition to any other remedies City may have if Contractor fails to provide or maintain any 
insurance policies or policy endorsements to the extent and within the time herein required, City may, 
at its sole option: 

a.    Purchase such insurance to cover any risk for which City may be liable through the 
operations of Contractor under this Agreement and deduct or retain the amount of the 
premiums for such insurance from any sums due under the Agreement; 

b. Order Contractor to stop work under this Agreement and/or withhold any payments 
which become due Contractor here under until Contractor demonstrates compliance with 
the requirements hereof; or, 

c.   Terminate the Agreement. 
4. If Contractor’s liability policies do not contain the standard ISO separation of insureds condition, or a 

substantially similar clause, they shall be endorsed to provide cross-liability coverage. 
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 24.  Safety Program: 
Upon award, the Contractor shall be responsible for initiating, maintaining, and supervising all safety 
precautions and programs in connection with the work.  The Contractor shall take all necessary precautions for 
the safety of, and shall provide all necessary protection to prevent damage, injury, or loss to:  

1. All employees on the work site and all other persons who may be affected thereby. 
2. All the work, materials, and equipment to be incorporated therein, whether in storage on or off the 

site. 
3. Other property at the site or adjacent thereto, including trees, shrubs, lawns, walks, pavements, 

roadways, structures, and utilities not designated for removal, relocation, or replacement in the course 
of construction. 

Contractor shall comply with all applicable laws, ordinances, rules, regulations, and others of any public 
authority having jurisdiction for the safety of persons or property or to protect them from damage, injury, or 
loss.  He shall erect and maintain, as required by existing conditions and progress on the work, all necessary 
safeguards for safety and protection, including posting danger signs, other warnings against hazards, 
promulgating safety regulations, and notifying owners and users of adjacent utilities.  Contractor shall comply 
with OSHA’S Hazard Communication Standards. 

  
Contractor shall designate a responsible member of its organization at the site whose duty shall be the 
prevention of accidents.  This person shall be Contractor's superintendent unless otherwise designated in writing 
by Contractor to the Owner and the Engineer. 

 
25. Award of Contract: 

(a)  Bids/Proposals will be analyzed and award will be made to the lowest, responsive and responsible bidder 
whose bid conforms to the solicitation and whose bid is considered to be most advantageous to the City, 
price and other factors considered.  Factors to be considered may include, but are not limited to: bidder’s 
past performance, total unit cost, economic cost analysis, life cycle costs, warranty and quality, 
maintenance cost, durability, the operational requirements of the City and any other factors which will 
result in the optimum economic benefit to the City.  

(b) The City reserves the right to reject any item or items, to waive informalities, technical defects and minor 
irregularities in bids/proposals received; and to select the bid(s) or proposal(s) deemed most advantageous 
to the City.  Should the City elect to waive a right it will not constitute an automatic waiver of that right in 
the future nor will it impact any other right or remedy.  The City may consider bids/proposals submitted on 
an “all or nothing” basis if the bid/proposal is clearly designated as such.  

(c) The City reserves the right to award one or more contracts on the bids/proposals submitted, either by award 
of all items to one bidder or by award of separate items or groups of items to various bidders as the interests 
of the City may require, unless the bidder clearly specifies otherwise in his bid.  

(d) Upon acceptance by the City of Sparks, the solicitation, bid, proposal, or price quotation and issuance of a 
purchase order issued to the successful bidder shall be deemed to result in a binding contract incorporating 
those terms and these General Conditions without further action required by either party.  Items are to be 
furnished as described in the bid and in strict conformity with all instructions, conditions, specifications, 
and provisions in the complete contract, as defined by this clause or any related integrated agreement. 

 
26. Request for Proposal (RFP) Submittals: 

In the case of Request for Proposals (RFP’s), it should be noted that the documents submitted by prospective 
bidders are competitive sealed proposals and not competitive sealed bids.  When proposals are opened, prices 
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and other information will not be made public until the proposal is awarded.  There shall be no disclosure of any 
bidder’s information to competing bidders prior to the award of the proposal.   
 
By their nature, proposals will include a number of variables that will vary based on the complexity of the 
product or service addressed within the proposal.   Therefore, the evaluation of RFP’s and the recommendation 
for award will not be based on price alone.  Selection criteria will be better defined for each scope of work in 
the Special Conditions section of this bid. 
 
Upon award of the contract, the executed contract and proposals will become public information.  Accordingly, 
each proposal should be submitted on the vendor’s most favorable terms from a price and technical standpoint. 

 
27. Appeals/Protests – Bids Only (Not Applicable to Request for Proposals): 

A person who submits a bid on a contract may, after the bids are opened and within 5 business days after the 
date the “Recommendation to Award” is issued by the City, unless otherwise stated in the Special Conditions, 
file a notice of protest regarding the awarding of the contract.  The City’s “Recommendation to Award” will be 
dated and posted on the City’s public website within the area where bid notices and bid re-caps are posted 
(Currently: http://www.cityofsparks.us/bids). 
 
(a) A notice of protest must include a written statement setting forth with specificity the reasons the person 

filing the notice believes the applicable provisions of law were violated. 
 

(b)  A person filing a notice of protest may be required by the governing body or its authorized representative, 
at the time the notice of protest is filed, to post a bond with a good and solvent surety authorized to do 
business in this State or submit other security, in a form approved by the governing body or its authorized 
representative, to the governing body or its authorized representative who shall hold the bond or other 
security until a determination is made on the protest. A bond posted or other security submitted with a 
notice of protest must be in an amount equal to the lesser of: 

(1) Twenty-five percent of the total value of the bid submitted by the person filing the notice of protest; 
or 

      (2) Two hundred fifty thousand dollars ($250,000). 
      (c)   A notice of protest filed in accordance with the provisions of this section operates as a stay of action in 

relation to the awarding of any contract until a determination is made by the governing body or its 
authorized representative on the protest.  

      (d)   A person who submits an unsuccessful bid may not seek any type of judicial intervention until the 
governing body or its authorized representative has made a determination on the protest and awarded the 
contract. 

      (e)   A governing body or its authorized representative is not liable for any costs, expenses, attorney’s fees, loss 
of income or other damages sustained by a person who submits a bid, whether or not the person files a 
notice of protest pursuant to this section. 

      (f)   If the protest is upheld, the bond posted or other security submitted with the notice of protest must be 
returned to the person who posted the bond or submitted the security. If the protest is rejected, a claim may 
be made against the bond or other security by the governing body or its authorized representative in an 
amount equal to the expenses incurred by the governing body or its authorized representative because of 
the unsuccessful protest. Any money remaining after the claim has been satisfied must be returned to the 
person who posted the bond or submitted the security. 
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28. Documentation: 
Due to the time constraints that affect contract performance, all required documents, certificates of insurance 
and bonds shall be provided to the City within ten (10) calendar days following award or date of request by 
City, whichever is later.  Any failure to comply may result in bid being declared non-responsive and rejected, 
and at City’s option, the bid bond may be attached for damages suffered. 

 
29. Discounts: 

(a) Prompt payment discounts will not be considered in evaluating bids for award.  However, offered discounts 
will be taken if payment is made within the discount period, even though not considered in the evaluation 
of bids.  

(b) In connection with any discount offered, time will be computed from date of delivery and acceptance, or 
invoice receipt, whichever is later.  Payment is deemed to be made for the purpose of earning the discount 
on the date of mailing of the City check.  

(c) Any discount offered other than for prompt payment should be included in the net price quoted and not 
included in separate terms.  In the event this is not done, the City reserves the right to accept the discount 
offered and adjust prices accordingly on the Purchase Order. 

 
30. Seller’s Invoice: 

Invoices shall be prepared and submitted in duplicate to the address shown on the Purchase Order.  Separate 
invoices are required for each Purchase Order.  Invoices shall contain the following information: Purchase 
Order number, item number, description of supplies or services, sizes, unit of measure, quantity, unit price and 
extended totals. 

 
31. Inspection and Acceptance: 

Inspection and acceptance will be at destination unless specified otherwise, and will be made by the City 
department shown in the shipping address or other duly authorized representative of the City.  Until delivery 
and acceptance, and after any rejection, risk of loss will be on the bidder unless loss results from negligence of 
the City. 

 
32. Lost and Damaged Shipments: 

Risk of loss or damage to items prior to the time of their receipt and acceptance by the City is upon the bidder.  
The City has no obligation to accept damaged shipments and reserves the right to return at the bidder’s expense 
damaged merchandise even though the damage was not apparent or discovered until after receipt of the items. 

 
33. Late Shipments: 

Bidder is responsible to notify the City department receiving the items and the Purchasing Manager of any late 
or delayed shipments.  The City reserves the right to cancel all or any part of an order if the shipment is not 
made as promised. 
 

34. Document Ownership: 
All technical documents and records originated or prepared pursuant to this contract, including papers, reports, 
charts, and computer programs, shall be delivered to and become the exclusive property of the City and may be 
copyrighted by the City.  Bidder assigns all copyrights to City by undertaking this agreement.  

 
35. Advertisements, Product Endorsements: 

City employees and agencies or organizations funded by the City of Sparks are prohibited from making 
endorsements, either implied or direct, of commercial products or services without written approval of the City 

Page 24



General Conditions           

 
 

 
 
City of Sparks Bid Package (5/24/21)   
 

Manager.  No bidder may represent that the City of Sparks has endorsed their product or service without prior 
written approval. 
 

36.  Optional Cooperative Purchase Agreement 
It is intended that any other public agency (i.e., city, county, district, public agency, municipality or state 
agency) shall have the option to participate (A.K.A. “join” or “piggyback”) in any award made as a result of this 
solicitation.  The City of Sparks shall incur no financial responsibility in connection with purchase orders or 
contracts made by the bidder with another public agency resulting from this solicitation.  The public agency 
utilizing the original contract shall accept sole responsibility for placing orders and making applicable payments 
to the vendor.  Should the Bidder not wish for a contract resulting from this bid to be used by other public 
agencies, they have the option to decline that option at the time of request. 

37. Vendor Workplace Policies 
No Vendor providing a service, program or activity to the public on behalf of the City shall discriminate against 
any person because of sex, race, color, creed, national origin or disability.  Vendor, if providing a service, 
program or activity to the public on behalf of the City, shall comply with the Americans with Disability Act and 
City's policies pursuant thereto when providing said service, program or activity.    

The City of Sparks is an Affirmative Action/Equal Opportunity Employer.  Bidders shall be cognizant of the 
requirements for compliance with Executive Order 11246, entitled "Equal Employment Opportunity" as 
amended by Executive Order 11375 and as supplemented in regulations of the U.S. Department of Labor (41 
CFR part 60). 

 
38. Business License Requirement: 

All companies doing business with, or within, the City of Sparks are required to obtain and maintain a current 
business license from the City of Sparks prior to the commencement of work per Sparks Municipal Code 
Section 5.08.020A.  Bidder(s) awarded a contract resulting from this bid shall be required to obtain a current 
business license if they do not already possess one. 

 
39. City Provisions to Prevail: 

Except as indicated in the specifications, the City’s standard General Conditions shall govern any contract 
award. Any standard terms and conditions of bidder submitted by bidder shall not be acceptable to City unless 
expressly agreed to by the City.  The City reserves the right to reject bidder’s bid as non-responsive, to consider 
the bid without bidder’s standard terms and conditions, or to require bidder to delete reference to such, as a 
condition of evaluation or award of the bid.  If, after award of contract, bidder (contract vendor) provides 
materials or services accompanied by new or additional standard terms or conditions, they too shall be 
considered void and City may require deletion as a further condition of performance by vendor.   

 
40. Invalid Provisions: 

In the event that any one or more of the provisions of this agreement shall be found to be invalid, illegal or 
unenforceable, the remaining provisions shall remain in effect and be enforceable. 

  
41. Amendments and Modifications: 

The Purchasing Manager may at any time, by written order, and without notice to the sureties, make a 
modification to the contract or an amendment to the Purchase Order, within the general scope of this contract, in 
(1) quantity of materials or service, whether more or less; (2) drawings, designs, or specifications, where the 
supplies to be furnished are to be specially manufactured for the City; (3) method of shipment or packing; and 
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(4) place of delivery. If any such change causes an increase or decrease in the cost or the time required for the 
performance of this contract, an equitable adjustment shall be made by written modification of the contract or 
amendment to the Purchase Order.  Any claim by the bidder for adjustment under this clause must be asserted 
within 30 calendar days from the notification date. 
 

42. Assignment: 
Vendor shall not assign or delegate duties or responsibilities under this agreement, in whole or in part, without 
prior written approval of the City. 
 

43. Disputes After Award: 
Except as otherwise provided in these provisions, any dispute concerning a question of fact arising under this 
contract which is not disposed of by agreement shall be decided by the Purchasing Manager, who shall reduce 
this decision to writing and mail a copy to the bidder.  The decision of the Purchasing Manager shall be final 
and conclusive, unless bidder requests arbitration within ten (10) calendar days.  Pending final decision of a 
dispute, the bidder shall proceed diligently with the performance of the contract and in accordance with the 
Purchasing Manager’s decision. 

 
 
44. Arbitration after Award: 

Any and all disputes, controversies or claims arising under or in connection with the contract resulting from this 
bid, including without limitation, fraud in the inducement of this Contract, or the general validity or 
enforceability of this Contract, shall be governed by the laws of the State of Nevada without giving effect to 
conflicts of law principles, may be submitted to binding arbitration before one arbitrator, and shall be conducted 
in accordance with the Commercial Arbitration Rules of the American Arbitration Association in a private 
manner in Washoe County, Nevada.  This award shall be final and judgment may be entered upon it in any 
court having jurisdiction thereof.  In reaching this final award, the arbitrator shall have no authority to change or 
modify any provision of this Contract.  All other expenses of arbitration shall be borne equally by the parties.  
All fees, including legal fees, shall be borne by the party who incurred them.  All costs of enforcement shall be 
borne by the losing party.  Each party shall have the right to discovery in accordance with the Nevada Rules of 
Civil Procedure. 

 
45. Lawful Performance: 

Vendor shall abide by all Federal, State and Local Laws, Ordinances, Regulations, and Statutes as may be 
related to the performance of duties under this agreement.  In addition, all applicable permits and licenses 
required shall be obtained by the vendor, at vendor’s sole expense. 

 
46. Annual Appropriation of Funds: 

Multi-year term supply and service contracts and leases are subject to annual appropriation of funds by the City 
Council.  The City plans and makes appropriations to the City Budget with respect to a fiscal year that starts 
July 1st and ends June 30th of each year.  Payments made under term contracts and leases are considered items 
of current expense.  Purchase Orders are funded when issued; therefore, they are current expense items and are 
not subject to any subsequent appropriation of funds. 
 
Continuance of a multi-year contract beyond the limits of funds available shall be contingent upon 
appropriation of the requisite funds in the ensuing fiscal year and the termination of this contract due to lack of 
appropriation shall be without penalty.    
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General Conditions           

 
 

 
 
City of Sparks Bid Package (5/24/21)   
 

47. Extension:  
 When in the City’s best interest, this agreement may be extended on a daily, month-to-month, or annual basis 

by mutual agreement of both parties.  Services and/or materials received under an extension shall be in 
accordance with pricing, terms, and conditions, as described herein. 

 
48. Termination: 

The City may terminate this agreement and be relieved of any consideration to the vendor should vendor fail to 
perform in the manner required.  Furthermore, the City may terminate this agreement for any reason without 
penalty upon giving thirty (30) days written notice to the vendor.  In the event of termination, the full extent of 
City liability shall be limited to an equitable adjustment and payment for materials and/or services authorized by 
and received to the satisfaction of the City prior to termination. 
 

49. Venue: 
This agreement shall be governed by and interpreted according to the laws of the State of Nevada, and venue for 
any proceeding shall be in Washoe County. 
 

50. Boycott of Israel (NRS 332.065) (This Section  IS  IS NOT Applicable to this bid): 
Pursuant to NRS 332.065 any Contract entered into under NRS Chapter 332 in which the estimated annual 
dollar amount exceeds $100,000 will require written certification that the bidder is not, and will not be, engaged 
in a Boycott of Israel throughout the duration of the Contract.    The term “Boycott of Israel” has the meaning 
ascribed in NRS 332.065(5).  Bidder certifies that it is not, and will not be, engaged in a Boycott of Israel 
throughout the duration of the Contract. 
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Special Conditions and 
Specifications 
(Specific to Project)  
 
 
 
 
 
 
 
In instances where the Special Conditions conflict with the General Conditions, the Special Conditions will prevail 
with respect to that instance or item(s). 
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EMPLOYMENT ASSISTANCE SERVICES-FEDERALLY FUNDED 
RFP #22/23-018 

RFP GENERAL OVERVIEW 
 
The primary objectives of this Request for Proposal (RFP) shall be to provide data necessary for the 
evaluation of competitive proposals that will result in an Agreement with the City and proposer that meets 
the City’s requirement(s).  The City of Sparks desires to partner with a nonprofit to provide skills and  
resources to low-to-moderate-income (LMI) City of Sparks residents, to assist in obtaining permanent 
employment and support City of Sparks businesses whose workforce was reduced due to the Coronavirus 
Pandemic.  
 
The City of Sparks is an “Entitlement Community” and receives an annual award of CDBG funds from 
the United States Department of Housing and Urban Development (HUD) to develop viable urban 
communities by providing decent housing, a suitable living environment, and expanding economic 
opportunities, principally for low- and moderate-income (LMI) persons.  The CDBG program enables 
communities to identify and address priority needs across housing, infrastructure, public services, and 
economic development.  The Coronavirus Aid, Relief and Economic Security Act (CARES Act) made 
available $5 billion in supplemental CDBG funding for grants to prevent, prepare for and respond to 
coronavirus (CDBG-CV grants).  Additionally, the CARES Act provides CDBG grantees with 
flexibilities that make it easier to use CDBG-CV grants and fiscal years 2019 and 2020 CDGB Grants for 
Coronavirus response and authorizes HUD to grant waivers and alternative requirements.   
 
The selected proposer will be responsible of administering a program that supports both City of Sparks 
residents and business obtain employment and increase their workforce.  The program must include two 
components, 1.)  Providing LMI residents with tools and resources toward self-sufficiency, job training 
and an opportunity of permanent employment; and 2.)  Assist businesses to retain positions by providing 
labor with the prospect of permanently increasing their workforce.   Funding is budgeted through the 
CDBG-CV funds allocated to the City through the CARES Act in 2020.  The City has made available 
$360,000 for this purpose. 
 
 
RFP RESPONSE FORMAT 
One original (hard copy, signed) and one (1) electronic copy (PDF Format on Disc or Thumb Drive) of 
the entire proposal shall be delivered by the time and to the place stipulated in the Notice of Request for 
Proposal.  Proposers are to provide electronic files of their proposals in addition to (not as a substitute to) 
the hard copy being required. 
 
It is the proposer's sole responsibility to see that their proposal is received at the place, date and time 
specified.  Any proposal received after the scheduled closing time for receipt of proposals may be 
returned to the proposer as unacceptable.  Oral, facsimile, telegraph, or telephone modifications may not 
be considered. 
 
The contents of the proposal and any clarifications thereto submitted by the successful proposer and 
accepted by the City of Sparks shall become part of the contractual obligation and incorporated by 
reference into any ensuing Agreement.  All proposals shall become the property of the City of Sparks and 
shall not be returned.  All proposals submitted may become public record under the laws of the State of 
Nevada and the public may be given access thereto after the formal process has been completed. 
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QUESTIONS/INFORMATION 

1) Questions concerning any aspects of the Proposal process should be addressed to:  Dan Marran, 
CPPO, C.P.M. Contracts and Risk Manager at dmarran@cityofsparks.us or (775) 353-2273. 
 

2) Questions concerning the Technical Specifications should be addressed to:  Amy Jones, Housing 
Specialist, at ajones@cityofsparks.us or (775) 353-2386. 
 

3) Questions concerning the Post-Award process should be addressed to: Dan Marran, CPPO, 
C.P.M. Contracts and Risk Manager at dmarran@cityofsparks.us or (775) 353-2273. 
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PROFESSIONAL SERVICE OVERVIEW 
 
The City of Sparks desires to partner with a nonprofit to provide resources to low-to-moderate-income 
(LMI) City of Sparks residents, to assist in obtaining permanent employment and support City of Sparks 
businesses whose workforce was reduced due to the Coronavirus Pandemic.  
 
The City is proposing to utilize CDBG-CV funds to meet HUD’s statutory and national objectives of 
providing economic development opportunities to LMI persons in the City of Sparks.  The City’s CDBG 
FY 2022-2023 Annual Action Plan Substantial Amendment includes an activity to partner with a 
nonprofit to provide skills and resources to LMI City of Sparks residents, to assist in obtaining permanent 
employment and support City of Sparks businesses whose workforce was reduced due to the Coronavirus 
Pandemic.      
 
Benefits provided to residents must include financial training, workforce development training, and work 
experience.  Benefits provided to business must include temp-to-hire employees and financial support 
during the job training period, with the prospect of permanent employment.  Desired outcomes should 
include permanent job placement, successful completion of training and workshops. 
 
The selected proposer shall be considered a subrecipient of the City of Sparks CDBG FY 2022-2023 
grant.  Services will be provided at the subrecipient’s facility(ies).  The subrecipient will administer all 
tasks in the provision of the program in compliance with all applicable Federal, state, and local rules and 
regulations governing these funds, and in a manner satisfactory to the Grantee.  The subrecipient must 
maintain facilities at all times in conformance with all applicable codes, licensing, and other 
requirements.   
 
The CDBG-CV funds awarded must benefit LMI persons residing in the City of Sparks earning less than 
80% Area Median Income (AMI), based on the current published HUD Income Limits.    

 
Family Size 80% AMI 

1 $52,300 
2 $59,800 
3 $67,250 
4 $74,700 
5 $80,700 
6 $86,700 
7 $92,650 

 
 

Selected proposers will be required to enter into a subrecipient agreement in accordance with the CDBG 
subrecipient requirements at 24 CFR 570.503.  Quarterly reporting will be required to assess the 
following information:  
 

• Monthly reporting 
o Number of residents served  
o Number of businesses served 
o Services provided 
o Demographics of participants served 
o Documentation to provide evidence of residents meeting income eligibility guidelines 
o Outcomes- training completed and employment 
o Documentation to support financial expenditures 
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o Narrative describing the challenges and successes. 
 

Biannual on-site monitoring reviews will be conducted to: 
• Determine if a subrecipient is carrying out its community development program, and its 

individual activities, as described in the application for CDBG assistance and the Subrecipient 
Agreement.  

• Determine if a subrecipient is charging costs to the project that are eligible under applicable laws 
and CDBG regulations, and reasonable in light of the services or products delivered.  

• Determine if a subrecipient is conducting its activities with adequate control over program and 
financial performance, and in a way that minimizes opportunities for waste, mismanagement, 
fraud, and abuse.  

• Assess if the subrecipient has a continuing capacity to carry out the approved project. 
• Identify potential problem areas and to assist the subrecipient in complying with applicable laws 

and regulations.  
• Provide adequate follow-up measures to ensure that performance and compliance deficiencies are 

corrected by subrecipients, and not repeated.  
• Comply with the Federal monitoring requirements of 24 CFR 570.501(b) and with 2 CFR 

200.328 and 200.331, as applicable.  
• Determine if any conflicts of interest exist in the operation of the CDBG program, per 24 CFR 

570.611.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS SECTION LEFT INTENTIONALLY BLANK 
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SUBMITTAL PARAMETERS 
 
Agencies replying to this RFP are required to complete the necessary forms indicated in the Bidder’s 
Checklist (Page 3 of this RFP) and submit relevant information that will be used in the evaluation.  This 
submittal shall, at a minimum, have the following information: 
 

1) Agency Overview and Experience (3 pages or less) 
• Description of the agency’s mission, structure, and funding sources.  
• Summary of the agency’s history supporting LMI individuals in Washoe County, including what 

services and resources are offered; detailed explanation of programs; data to support success and 
outcomes; and individuals served.   

• What challenges does your agency face assisting the LMI population?  
• Detail experience administering grants.  

 
2) Agency Organizational Information  
• Articles of Incorporation/Bylaws 
• Nonprofit Determination  
• List of Board Members 
• Organizational Chart 
• Resumes of Executive Staff 
• Annual Financial Statement and Audit 

 
3) Key Personnel (2 pages or less) 
• Provide a list of the current Board of Directors, key management personnel (full resumes may be 

added in an appendix if desired but should be limited to one page per person, or less), articles of 
incorporation, IRS 501(c)3 designation letter and annual budget. 
 

4) Operation Plan/Proposal to Satisfy the Goals of the Program Outlined Above (3 pages or 
less) 

• Provide a detailed description of the agency’s proposed program.  Including services and 
programs offered, dates and times and duration of the programing, participant and business 
eligibility requirements, program outreach and the goals and objectives.   
 

5) Projected Costs for Contract Period – Project Budget 
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EVALUATION PROCESS 
 
Proposals shall be reviewed, evaluated, and ranked by a committee composed of City of Sparks 
Community Services Department staff.  The City of Sparks may award funding to one or more eligible 
agencies.   
 
Listed below is the evaluation form that will be used to evaluate each proposal. 
    
CONSULTANT EVALUATION FORM    
    
CONSULTANT  ________________________________________________ 
    
EVALUATOR  _______________________________________________ 

    
 DATE  _________________ 
    
CRITERIA SCORE 
0-10 POINTS EACH Weight Score Weighted Score 
Organization Capacity 
Applicant has demonstrated they have the 
knowledge and capability of providing LMI 
residents with tools and resources toward self-
sufficiency, job training and an opportunity of 
permanent employment and support City of 
Sparks businesses whose workforce was reduced 
due to the Coronavirus Pandemic. 

3 ______ ______ 

Experience     
Applicant has demonstrated their agency has a 
successful history of assisting LMI individuals 
through their programs.  Programs offered have 
resulted in successful outcomes and are aligned 
with the goals identified in the scope of work. 

4 ______ ______ 

Grant Administration Experience       
Applicant has demonstrated their agency has a 
history of securing local, state, federal, and/ or 
private funding and has the experience to 
administer CDBG grant funds.   
  

3 ______ ______ 

Personnel                                               Applicant 
has demonstrated they have qualified personnel 
within the agency and Board of Directors to 
further their mission of supporting LMI 
individuals and businesses. 

3 ______ ______ 

        

                                            TOTALS       
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NEGOTIATION(S) 
The City of Sparks shall reserve the right to negotiate any terms and conditions of proposals received, 
with the final candidate(s) prior to acceptance/rejection of said proposal(s). 
 
Upon determination of the highest rated firm(s), staff will commence negotiations with those firms that 
will be selected for open ended contracts. The negotiations will be conducted in accordance with City of 
Sparks' policies and procedures. When negotiations are successfully concluded, staff will present the 
recommendation of Award to the City Council.  
 
 
RFP TIMELINE 
RFP Advertisement        December 7, 2022 
Written Proposals submitted    January 4, 2023 
Award Recommendation Presented to Council  January 23, 2023 
 
STATUS OF SUCCESSFUL PROPOSER 
Successful proposer shall have the status of a “subrecipient” as defined by 24 CFR 570.503 and shall not 
be entitled to any or all rights, privileges, benefits and emoluments of either an officer or employee of the 
City of Sparks. 
 
 
REQUIRED DOCUMENTS PRIOR TO CONTRACT AWARD 

• Conflict of Interest Statement 
• Lobbying Certification  
• SAM.gov Registration  
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Special Conditions and 
Forms Specific to Federal 
Requirements 
 
 
 
 
 
The City of Sparks has recognized and adopts the “Procurement Standards” generally referred to as “Uniform 
Guidance” detailed in 2 CFR Part 200 (Sub 318 through 327) as detailed in the following pages.  These sections 
generally apply to all procurements using Federal funds.  Additionally, subsequent language and forms are specific 
to the requirements detailed by the federal department who administers the grant funding this project. 
 
 
In instances where these Special Conditions conflict with the General Conditions, the Special Conditions will 
prevail with respect to that instance or item(s). 
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FEDERAL FUNDING REQUIREMENTS 
 

The City intends to fund all, or part of the expenditures made under this solicitation and/or resulting contract 
with federal funds. Therefore, the Offeror (Vendor/Contractor/Consultant) awarded a contract will be subject 
to compliance with the provisions of 2 CFR 200 UNIFORM ADMINISTRATIVE REQUIREMENTS, COST 
PRINCIPLES, AND AUDIT REQUIREMENTS FOR FEDERAL AWARDS (aka “Uniform Guidance”), 
including but not limited to: 
 
 
1. Davis-Bacon Act. If applicable, offeror agrees to comply with all applicable provisions of 40 USC § 

3141 – 3148. 
 
2. Contract Work Hours and Selection Standards. Offeror agrees to comply with all applicable 

provisions of 40 USC § 3701 – 3708 to the extent this agreement indicates any employment of mechanics 
or laborers. 

 
3. Rights to Invention Made Under Contract or Agreement. Offeror agrees to comply with all 

applicable provisions of 37 CFR Part 401. 
 
4. Clean Air Act, Federal Water Pollution Control Act, and Energy Policy Conservation Act. Offeror 

agrees to comply with all applicable provisions of the Clean Air Act under 42 USC § 7401 – 7671, the 
Energy Federal Water Pollution Control Act 33 USC § 1251 – 1387, and the Energy Policy Conservation 
Act under 42 USC § 6201. 

 
5. Debarment and Suspension (Executive Orders 12549 and 12689). A contract award (see 2 CFR 

180.220) must not be made to parties listed on the governmentwide exclusions in the System for Award 
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive 
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. 

 
6. Procurement of Recovered Materials. Per 2 CFR §200.323, the awarded contractor must comply with 

section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery 
Act. The requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, where 
the purchase price of the item exceeds $10,000; procuring solid waste management services in a 
manner that maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA guidelines. 

 
7. Restrictions on Lobbying. Offeror is prohibited from using monies for lobbying purposes. The Offeror 

shall certify to the best of their knowledge that:   
1. No federal appropriated funds have been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an officer or employee of a Member of Congress in connection with the 
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awarding of any federal contract, the making of any federal loan, the entering into of any 
cooperative Contract, and the extension, continuation, renewal, amendment, or modification or 
any federal contract, grant, loan, or cooperative contract; and 

 

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
federal contract, grant, loan, and or cooperative contract, the undersigned shall complete and 
submit Standard Form – LLL, “Disclosure Form to Report Lobbying”, in accordance with the 
instructions. 
 

 
3. The Offeror shall require that the language of this certification be included in the award documents 

for all sub-awards at all tiers and that all sub-recipients shall certify accordingly. 
 
8. COPELAND ACT (Anti-Kickback Act) 

The Copeland Act makes it a criminal offense for any person to induce, by any manner 
whatsoever, any person employed in the construction, prosecution, completion, or repair of any 
public building, public work, or building or work financed in whole or in part by loans or grants 
from the United States, to give up any part of the compensation to which he is entitled under his 
contract of employment. Incorporated herein and pursuant to 29 CFR 3, the Copeland Act 
applies to both contractors and subcontractors and prescribes “anti-kickback” regulations under 
section 2 of the Act of June 13, 1934, as amended (40 USC, Chapter 3, Section 276c and 18 
USC, Part 1, Chapter 41, Section 874; and 29 CFR Part 3), popularly known as the Copeland 
Act. The part is intended to aid in the enforcement of the minimum wage provisions of the 
Davis-Bacon Act and the various statutes dealing with federally assisted construction that 
contain similar minimum wage provisions, including those provisions which are not subject to 
Reorganization Plan No. 14 (e.g., the College Housing Act of 1950, the Federal Water Pollution 
Control Act, and the Housing Act of 1959), and in the enforcement of the overtime provisions of 
the Contract Work Hours Standards Act whenever they are applicable to construction work. 

 
9. Drug-Free Workplace. Offeror shall provide a drug free workplace in compliance with the Drug Free 

Workplace Act of 1988. 
 

10. Civil Rights Compliance. 
1.   Compliance with Regulations: Offeror will comply with the Acts and the Regulations 

relative to Nondiscrimination in Federally assisted programs. 
 

2. Nondiscrimination: Offeror, with regard to the work performed by it during the contract, 
will not discriminate on the grounds of race, color, sex, or national origin in the selection 
and retention of subcontractors, including procurement of materials and leases of 
equipment. Offeror will not participate directly or indirectly in the discrimination 
prohibited by the Acts and the Regulations, including employment practices when the 
contract covers any activity, project, or program set forth in Appendix B of 45 CFR Part 
21. 

 

Page 38



 Federal General Conditions – Solicitation Document                                                                                    Page 3 
  

 

 
 

3. Solicitations for Subcontracts, Including Procurement of Materials and Equipment: In all 
solicitations either by competitive bidding or negotiation made by Offeror for work to be 
performed under a subcontract, including procurement of materials or leases of 
equipment, each potential subcontractor or supplier will be notified by Offeror of 
obligations under this contract and the Acts and Regulations relative to 
Nondiscrimination on the grounds of race, color, sex, or national origin. 

 
4. Information and Reports: Offeror will provide all information and reports required by the 

Acts, the Regulations, and directives issued pursuant thereto, and will permit access to its 
books, records, accounts, other sources of information, and facilities as may be 
determined by to be pertinent to ascertain compliance with such Acts, Regulations or 
directives. Where any information required of Offeror is in the exclusive possession of 
another who fails or refuses to furnish this information, Offeror will so certify to and will 
set forth what efforts it has made to obtain the information. 

 
5. Sanctions for Noncompliance: In the event of Offeror’s noncompliance with the 

Nondiscrimination provisions of this Agreement, the City will impose such sanctions as it 
may determine to be appropriate, including, but not limited to: withholding of payments 
to the Offeror under this Agreement until the Offeror compiles and/or cancelling, 
terminating or suspension of this Agreement, in whole or in part. 

 
6. Incorporation of Provisions: Offeror will include the provisions of the paragraphs listed 

above, in this section 9.13, in every subcontract, including procurement of materials and 
leases of equipment, unless exempt by the Acts, the Regulations and directives issued 
pursuant thereto. Offeror will take such action with respect to any subcontract or 
procurement as the City, the State, or the Federal agencies may direct as a means of 
enforcing such provisions including sanctions for noncompliance. Provided, that if 
Offeror becomes involved in, or is threatened with, litigation with a subcontractor or 
supplier because of such direction, Offeror may request the State to enter such litigation to 
protect the interests of the State. In addition, Offeror may request the United States to 
enter into such litigation to protect the interests of the United States. 

 
11. Disadvantaged Business Enterprise Program Requirements. Offeror shall not discriminate based 

on race, color, national origin, or sex in the award and performance of any federally assisted contract 
or in the administration of its DBE program or the requirements of 49 CFR Part 26. Offeror shall take 
all necessary and reasonable steps under 49 CFR Part 26 to ensure non-discrimination in award and 
administration of DOT-assisted contracts. Each sub-award or sub-contract must include the 
following assurance: The Offeror, sub-recipient, or sub- contractor shall not discriminate on the 
basis of race, color, national origin, or sex in the performance of this Agreement. The Offeror shall 
carry out applicable requirements of 49 CFR Part 26 in the award and administration of federally 
assisted contracts. Failure by the Offeror to carry out these requirements is a material breach of this 
agreement, which may result in the termination of this agreement or such other remedy as the 
recipient deems appropriate. 
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12. Pertinent Non-Discrimination Authorities. During the performance of the awarded contract, 

Offeror, for itself, its assignees, and successors in interest agree to comply with the following 
nondiscrimination statutes and authorities; including but not limited to: 

1.        Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination based on race, color, national origin); and 49 CFR Part 21. 

1. The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 
U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has been 
acquired because of Federal or Federal-aid programs and projects). 

2. Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), as amended, (prohibits 
discrimination on the basis of sex). 

3. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.) as amended, 
(prohibits discrimination based on disability); and 49 CFR Part 27. 

4. The Age Discrimination Act of 1975, as amended, (49 U.S.C. § 6101 et seq.), (prohibits 
discrimination based on age). 

5. Airport and Airway Improvement Act of 1982, (49 U.S.C. Chapter 471, Section 47123), as 
amended, (prohibits discrimination based on race, creed, color, national origin, or sex). 

6. The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and 
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 
1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the 
terms “programs or activities” to include all the programs or activities of the Federal-aid 
recipients, subrecipients and Offerors, whether such programs or activities are Federally 
funded or not). 

7. Titles II and III of the Americans with Disabilities Act, which prohibits discrimination based 
on disability in the operation of public entities, public and private transportation systems, 
places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131-12189) as 
implemented by Department of Transportation regulations at 49 C.F.R. parts 37 and 38. 

8. The Federal Aviation Administration’s Nondiscrimination statute (49 U.S.C. § 47123) 
(prohibits discrimination based on race, color, national origin, and sex). 

9. Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures nondiscrimination against minority 
populations by discouraging programs, policies, and activities with disproportionately high 
and adverse human health or environmental effects on minority and low-income populations. 

10. Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP). To ensure compliance with Title 
VI, the parties must take reasonable steps to ensure that LEP persons have meaningful access 
to the programs (70 Fed. Reg. at 74087 to 74100). 

11. Title IX of the Education Amendments of 1972, as amended, which prohibits the parties from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq.). 

 
13. Contracting With Small and Minority Businesses, Women's Business Enterprises, and 

Labor Surplus Area Firms. Per 2 CFR 200.321, the awarded contractor must take all necessary 
affirmative steps to assure that minority businesses, women's business enterprises, and labor 
surplus area firms are used when possible. If subcontracts are to be let, the awarded prime 
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contractor is required to take the affirmative steps listed in this section. Affirmative steps must 
include: 
 

i. Placing qualified small and minority businesses and women's business enterprises on 
solicitation lists; 

ii. Assuring that small and minority businesses, and women's business enterprises are solicited 
whenever they are potential sources; 

iii. Dividing total requirements, when economically feasible, into smaller tasks or quantities to 
permit maximum participation by small and minority businesses, and women's business 
enterprises; 

iv. Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business enterprises; and 

v. Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the 
Department of Commerce. 

 
14. Domestic Preferences for Procurements. Per 2 CFR 200.322, as appropriate and to the extent 

consistent with law, the City, to the greatest extent practicable under a Federally funded award, 
provides a preference for the purchase, acquisition, or use of goods, products, or materials produced 
in the United States (including but not limited to iron, aluminum, steel, cement, and other 
manufactured products). The requirement of this section includes all subawards including all 
contracts and purchase orders for work or products under this award. For purposes of this section: 

 
1. “Produced in the United States” means, for iron and steel products, that all manufacturing 

processes, from the initial melting stage through the application of coatings, occurred in the 
United States. 

2. “Manufactured products” means items and construction materials composed in whole or in 
part of non-ferrous metals such as aluminum; plastics and polymer-based products such as 
polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; and 
lumber. 

 
15.  Contract Cost and Price. Per 2 CFR 200.324: 
 If the cost of the submittal is in excess of $250,000.00, the City must negotiate profit as a separate 

element of the submittal’s price. To establish a fair and reasonable profit, the City’s consideration 
will be given to the complexity of the work to be performed, the risk borne by the contractor, the 
contractor's investment, the amount of subcontracting, the quality of its record of past performance, 
and industry profit rates in the surrounding geographical area for similar work. The cost plus a 
percentage of cost and percentage of construction cost methods of contracting must not be used. 
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REQUIRED ATTACHMENTS 
 

Please include signed copies of the attachments appended to the back of this section of this 
document.  

 

Page 42



 

 
SPECIAL TERMS AND CONDITIONS SPECIFIC TO PROJECTS FUNDED IN 

WHOLE OR IN PART BY THE US DEPARTMENT OF HOUSING AND URBAN 
DEVELOPMENT COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG), CFDA 

NO. 14.218 
 

 
The following are Special Terms and Conditions to be used for procurements funded by the US 
Department of Housing and Urban Development, Community Development Block Grant 
(CDBG), CFDA No. 14.218. Other special terms and conditions may be developed and included 
when appropriate or as required by the Federal granting agency.  
 
1. GENERAL 
 
The Contractor agrees to comply with the requirements of Title 24 of the Code of Federal 
Regulations, Part 570 (the U.S. Housing and Urban Development regulations concerning 
Community Development Block Grants (CDBG)) including subpart K of these regulations and 
other guidance from the federal government implementing the Community Development Block 
Grant program (hereinafter, “CDBG” or “CDBG Requirements”).   That (1) the Contractor does 
not assume the City of Sparks’ environmental responsibilities described in 24 CFR 570.604 and 
(2) the Contractor does not assume the City of Sparks’ responsibility for initiating the review 
process under the provisions of 24 CFR Part 52. The Contractor also agrees to comply with all 
other applicable Federal, state and local laws, regulations, and policies governing the funds 
provided under this contract. The Contractor further agrees to utilize funds available under this 
Agreement to supplement rather than supplant funds otherwise available.  
 
In the event of a conflict between the terms of this contract and the CDBG Requirements, the 
provisions of the CDBG Requirements shall be controlling. The Contractor acknowledges that 
these Special Terms and Conditions may require changes due to future revisions of the CDBG 
Requirements, and Contractor agrees that it shall comply with any such changes upon receipt of 
written notification from the City of Sparks of such changes. Such changes will become a 
material part of the contract without the necessity of either party executing an amendment to this 
contract. Contractor also agrees that it will provide all information and documentation required 
by the City of Sparks in order to comply with the CDBG Requirements. Contractor agrees that, 
to the extent CDBG Requirements conflict with City of Sparks’ requirements, the CDBG 
Requirements shall control.  
 
2. SUBCONTRACTOR FLOW-DOWN REQUIREMENTS 
 
Contractor agrees that it shall include these supplemental terms and conditions, including this 
requirement, in any of its subcontracts in connection with projects funded in whole or in part 
with funds available under the Community Development Block Grant program.  
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3. DUNS® NUMBER 
 
All Contractors are required to provide the City of Sparks with their unique Dun & Bradstreet 
Data Universal Numbering System (DUNS®) number prior to award. If you need a DUNS 
number, visit D&B at http://fedgov.dnb.com/webform.   
 
4. SUSPENSION AND TERMINATION 
 
In accordance with 24 CFR 85.43, suspension or termination may occur if the Contractor 
materially fails to comply with any term of the award, and that the award may be terminated for 
convenience in accordance with 24 CFR 85.44. 
 
5. DEBARRED AND SUSPENDED PARTIES 
 
The Contractor certifies that as a non-federal entity, the Contractor and its principals have not 
been themselves or contracted with any entity that has been suspended or debarred by the 
Federal Government, and are not listed in the list of parties excluded from the Federal 
procurement or non-procurement programs issued by the General Services Administration.   
Contractors must not make any award or permit any award (subgrant or contract) at any tier to 
any party that is debarred or suspended or is otherwise excluded from or ineligible for 
participation in federal assistance programs subject to 24 CFR 24.   
 
6. CONFLICT OF INTEREST 
 
The Contractor shall prohibit any conflicts of interest as defined in Section 24 CFR 570.611.  In 
the procurement of supplies, equipment, construction, and services the conflict of interest 
provisions in 24 CFR 85.36 and 24 CFR 84.42, respectively, shall apply. 
 
7.  DOCUMENTATION AND RECORD KEEPING 
 
 A. Accounting Standards  

The Contractor agrees to comply with 24 CFR 84.21−28 and agrees to adhere to 
the accounting principles and procedures required therein, utilize adequate 
internal controls, and maintain necessary source documentation for all costs 
incurred.  
 
1)  Records to be Maintained  

The Contractor shall maintain all records required by the Federal 
regulations specified in 24 CFR 570.506 that are pertinent to the activities 
to be funded under this Agreement. Such records shall include but not be 
limited to:  
(a) Records providing a full description of each activity undertaken;  
(b)  Records required to document the acquisition, improvement, use or 
disposition of real property acquired or improved with CDBG assistance;  
(c) Records documenting compliance with the fair housing and equal 
opportunity components of the CDBG program;  
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(d) Financial records as required by 24 CFR 570.502, and 24 CFR 
84.21−28; and  
(e) Other records necessary to document compliance with Subpart K 
of 24 CFR Part 570.  

 
B. Retention  

The Contractor shall retain all financial records, supporting documents, statistical 
records, and all other records pertinent to the Agreement for a period of four (4) 
years. The retention period begins on the date of the submission of the City of 
Sparks’ annual performance and evaluation report to HUD in which the activities 
assisted under this contract are reported on for the final time. Notwithstanding the 
above, if there is litigation, claims, audits, negotiations or other actions that 
involve any of the records cited and that have started before the expiration of the 
four-year period, then such records must be retained until completion of the 
actions and resolution of all issues, or the expiration of the four-year period, 
whichever occurs later.  

 
C. Audits & Inspections  

All Contractor records with respect to any matters covered by this contract shall 
be made available to the City of Sparks, the US Department of Housing and 
Urban Development, and the Comptroller General of the United States or any of 
their authorized representatives, at any time during normal business hours, as 
often as deemed necessary, to audit, examine, and make excerpts or transcripts of 
all relevant data. Any deficiencies noted in audit reports must be fully cleared by 
the Contractor within 30 days after receipt by the Contractor. Failure of the 
Contractor to comply with the above audit requirements will constitute a violation 
of this contract and may result in the withholding of future payments.  

 
8. REVERSION OF ASSETS.   

 
Where CDBG funds are distributed pursuant to this Contract, then upon expiration of the 
Contract the Contractor shall transfer to the City of Sparks any CDBG funds on hand at the time 
of expiration and any accounts receivable attributable to the use of CDBG funds.  Any real 
property under the Contractor's control that was acquired or improved in whole or in part with 
CDBG funds (including CDBG funds provided to the Contractor in the form of a loan) in excess 
of $25,000 is either: 
 

A. Used to meet one of the national objectives in 24CFR570.208 until five years 
after expiration of the Contract, or for such longer period of time as determined to 
be appropriate by the City of Sparks; or 

 
B. Not used in accordance with paragraph (1) above, in which event the Contractor 

shall pay to the City of Sparks an amount equal to the current market value of the 
property less any portion of the value attributable to expenditures of non-CDBG 
funds for the acquisition of, or improvement to, the property.  The payment is 
program income to the City of Sparks.   
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9. EMPLOYMENT AND CONTRACTING OPPORTUNITIES 
 
Contractors shall comply with: 

A. Executive Order 11246, as amended by Executive Orders 11375, 11478, 12086, 
and 12107 (3CFR, 1964-1965 Comp., p. 339; 3CFR, 1966-1970 Comp., p. 684; 
3CFR, 1966-1970 Comp., p. 803; 3CFR, 1978 Comp., p. 230; and 3CFR, 1978 
Comp., p. 264) (Equal Employment Opportunity) and the implementing 
regulations at 41CFR chapter 60; and 

B. Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701u) 
and implementing regulations at 24 CFR part 135. 

 
10. CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN'S 

BUSINESS ENTERPRISE AND LABOR SURPLUS AREA FIRMS 
 
Pursuant to 24 CFR 85.36(b) Contractor will take all necessary affirmative steps to assure that 
minority firms, women's business enterprises, and labor surplus area firms are used when 
possible. 
     A. Affirmative steps shall include: 

1) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 

2) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 

3) Dividing total requirements, when economically feasible, into smaller 
tasks or quantities to permit maximum participation by small and minority 
business, and women's business enterprises; 

4) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority business, and women's 
business enterprises; 

5) Using the services and assistance of the Small Business Administration, 
and the Minority Business Development Agency of the Department of 
Commerce. 

 
11. FEDERAL LABOR STANDARDS PROVISIONS 
 
The Project or Program to which the construction work covered by this contract pertains is being 
assisted by the United States of America and the Federal Labor Standards Provisions as outlined 
in the attached form HUD-4010 are included in this Contract pursuant to the provisions 
applicable to such Federal assistance. 
 

A. Compliance with the Davis-Bacon Act (40 USC, Chapter 3, Section 276a-276a-5; 
and 29 CFR Parts 1, 3, 5, 6 and 7) and the Contract Work Hours and Safety 
Standards Act (40 USC, Chapter 5, Sections 326-332; and 29 CFR Part 4, 5, 6 and 
8; 29 CFR Part 70 to 240) as supplemented by Department of Labor regulations. 
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1) Title 1 of the Housing and Community Development Act of 1974 requires 
that all laborers and mechanics employed by contractors and 
subcontractors on projects funded directly by or assisted in whole or in 
part by and through the CDBG program shall be paid wages at rates not 
less than those prevailing on projects of a character similar in the locality 
as determined by the Secretary of Labor in accordance with subchapter IV 
of chapter 31 of title 40, United States Code. Pursuant to Reorganization 
Plan No. 14 and the Copeland Act, 40 U.S.C. 3145, the Department of 
Labor has issued regulations at 29 CFR parts 1, 3, and 5 to implement the 
Davis-Bacon and related Acts. Regulations in 29 CFR 5.5 instruct 
agencies concerning application of the standard Davis-Bacon contract 
clauses set forth in that section. The standard Davis-Bacon contract 
clauses found in 29 CFR 5.5(a) are incorporated into this contract and any 
subcontracts that that are in excess of $2,000 for construction, alteration or 
repair (including painting and decorating).  This shall include all 
employees of the contractor/subcontractor working on the project (i.e. 
trucking of materials to and/or from the site require the appropriate Davis 
Bacon wages).  Only third party suppliers deemed de minimis to the 
project would be exempt.   

 
2) Inquiries concerning the application of Davis-Bacon requirements to a 

particular federally assisted project should be directed to the Federal 
agency funding the project. The Secretary of Labor retains final coverage 
authority under Reorganization Plan Number 14.  

 
(a) The contractor shall submit weekly for each week in which any 

contract work is performed a copy of all payrolls to the designated 
Labor Compliance Officer.  The payrolls submitted shall set out 
accurately and completely all of the information required to be 
maintained under 29 CFR 5.5(a)(3)(i) except that full social 
security numbers and home addresses shall not be included on 
weekly transmittals. Instead the payrolls shall only need to include 
an individually identifying number for each employee (e.g., the last 
four digits of the employee’s social security number). The required 
weekly payroll information must be submitted on Form WH-347 
(copy included in Exhibit A).  This form is available for this 
purpose from the Wage and Hour Division Web site at 
http://www.dol.gov/whd/forms/wh347instr.htm or its successor 
site. The prime contractor is responsible for the submission of 
copies of payrolls by all subcontractors. Contractors and 
subcontractors shall maintain the full social security number and 
current address of each covered worker, and shall provide them 
upon request to HUD or its designee if the agency is a party to the 
contract, but if the agency is not such a party, the contractor will 
submit the payrolls to the applicant sponsor, or owner, as the case 
may be, for transmission to HUD or its designee, the contractor, or 
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the Wage and Hour Division of the Department of Labor for 
purposes of an investigation or audit of compliance with prevailing 
wage requirements. It is not a violation of this subparagraph for a 
prime contractor to require a subcontractor to provide addresses 
and social security numbers to the prime contractor for its own 
records, without weekly submission to HUD or its designee. 
(Approved by the Office of Management and Budget under OMB 
Control Number 1215-0149.)  

 (b) Each payroll submitted shall be accompanied by a “Statement of 
Compliance,” signed by the contractor or subcontractor or his or 
her agent who pays or supervises the payment of the persons 
employed under the contract and shall certify the following:  
(1) That the payroll for the payroll period contains the 

information required to be provided under 29 CFR 5.5 
(a)(3)(ii), the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i), and that such information is 
correct and complete; 

(2) A Letter from the Contractor/Subcontractor designating the 
authorized certifying official(s) must be provided to the 
City on or before the first payroll report.  This letter must 
be signed by a Company Owner, Principal, or appropriate 
Corporate Officer. 

(c) For the purposes of this contract, the City's designated CDBG 
Labor Standards Compliance Officer is Brian Cason, 775-353-
4083.  Please contact the City's designated CDBG Labor 
Compliance Officer with any questions relating to prevailing wage 
reports as outlined herein.  The General Contractor shall submit the 
Owner’s copy of its certified payroll and the certified payroll of 
each of its Subcontractors who are performing work on the project 
to the following: 

 City of Sparks  
Attn: Brian Cason 
431 Prater Way 
Sparks, NV 89431 

 
12. COPELAND ACT (Anti-Kickback Act)  
 
The Copeland Act makes it a criminal offense for any person to induce, by any manner 
whatsoever, any person employed in the construction, prosecution, completion, or repair of any 
public building, public work, or building or work financed in whole or in part by loans or grants 
from the United States, to give up any part of the compensation to which he is entitled under his 
contract of employment.  Incorporated herein and pursuant to 29 CFR 3, the Copeland Act 
applies to both contractors and subcontractors and prescribes “anti-kickback” regulations under 
section 2 of the Act of June 13, 1934, as amended (40 USC, Chapter 3, Section 276c and 18 
USC, Part 1, Chapter 41, Section 874; and 29 CFR Part 3), popularly known as the Copeland 
Act.  The part is intended to aid in the enforcement of the minimum wage provisions of the 
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Davis-Bacon Act and the various statutes dealing with federally assisted construction that 
contain similar minimum wage provisions, including those provisions which are not subject to 
Reorganization Plan No. 14 (e.g., the College Housing Act of 1950, the Federal Water Pollution 
Control Act, and the Housing Act of 1959), and in the enforcement of the overtime provisions of 
the Contract Work Hours Standards Act whenever they are applicable to construction work.  
 
13. DRUG-FREE WORK PLACE      
 
The Contractor agrees to conform to the guidelines set forth in the certification regarding Drug-
Free Workplace Requirements.  The Contractor is required to submit an executed copy of the 
certification (Form HUD-50070, included in Exhibit A) prior to contract execution. 

 
14. CLEAN AIR AND WATER CERTIFICATION 
 
Clean Air Act (42USC740et seq.) and the Federal Water Pollution Control Act (33USC1251 et 
seq., as amended – Contracts and subgrants of amounts in excess of $100,000 shall contain a 
provision that requires the recipient to agree to comply with all applicable standards, order or 
regulations issued pursuant to the Clean Air Act (42USC7401 et seq.) and the Federal Water 
Pollution Control Act as amended (33USC1251 et seq.).  Violations shall be reported to the 
Federal awarding agency and the Regional Office of the Environmental Protection Agency 
(EPA). The Contractor shall certify that: 

   
15. ENERGY POLICY AND CONSERVATION ACT 
 
The Contractor must meet the mandatory energy efficiency standards as required by the Energy 
Policy and Conservation Act (Public Law 94-163, 89 Stat. 871). 

 
16. PROHIBITED USE OF LEAD- BASED PAINT 
 
Pursuant to 24 CFR 570.608, the contractor is prohibited to use lead -based paint on the project, 
per the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821-4846), the Residential 
Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851-4856), and implementing 
regulations at part 35, subparts A, B, J, K, and R of this part apply to activities under this 
program. 
 
17. ANTI-LOBBYING 
 
The Contractor agrees to conform to the guidelines set forth in the certification regarding 
Influence/Lobbying Requirements.  The Contractor is required to submit an executed copy of the 
certification prior to contract execution (copy included in Exhibit A). The Contractor must 
submit a certification with regard to compliance with restrictions on lobbying required by 24 
CFR 87, together with disclosure forms (SF-LLL if applicable, copy included in Exhibit A), if 
required by that part.  
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18.   § 135.38 Section 3 clause. 
 
All section 3 covered contracts shall include the following clause (referred to as the section 3 
clause): 
 
A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons who are 
recipients of HUD assistance for housing. 
 
B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, 
which implement section 3. As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative of the contractor's commitments 
under this section 3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the positions; 
and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this section 3 clause, upon a finding 
that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will 
not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 
E. The contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the contractor is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR part 135 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR part 135. 
 
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 
 
G. With respect to work performed in connection with section 3 covered Indian housing 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
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U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires 
that to the greatest extent feasible (i) preference and opportunities for training and employment 
shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties to this contract 
that are subject to the provisions of section 3 and section 7(b) agree to comply with section 3 to 
the maximum extent feasible, but not in derogation of compliance with section 7(b). 
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form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3

U.S. Department of Housing
and Urban Development

Certification for
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices.  Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance.  The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above:  Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here  if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012;   31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date

X
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About The Enclosed 
CERTIFICATION AND DISCLOSURE REGARDING 

PAYMENTS TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS 
 
In accordance with Public Law 101-121 (The Anti-Lobbing Act) which became effective on December 23, 
1989;  any Contractor who requests or receives a Federal contract exceeding $100,000 shall submit with 
his/her offer, the required certification and disclosures regarding payments to influence certain transactions 
with the offer.  Therefore, we are requesting that you submit the required certification and disclosures, in 
order that they may be filed with your application for consideration for participation in the Federal 
Employees Health Benefits (FEHB) Program, beginning January 1 next year. 
 
The Act was incorporated into the Federal Acquisition Regulation (FAR) on September 6, 1990, and 
affects all Federal contracts and subcontracts exceeding $100,000 and paid for by appropriated funds.  The 
FAR clauses applicable to the FEHB contracts are: Sections 52.203-11 and 52.203-12. 
 
The Act has two major provisions which may affect contractors.  One, the Anti-Lobbying Act prohibits 
Federal contractors from using appropriated funds to pay any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, or an employee or officer of the 
Congress.  Two, the Act requires disclosure of any lobbying activities paid for by any other funds 
(including fees or profit).  This disclosure must be made to the responsible FEHB Program Contracting 
Officer on OMB Form LLL (Disclosure of Lobbying Activities). 
 
Disclosure forms must be updated on a quarterly basis if a material event occurs that would affect the 
accuracy of the form on file.  Material events include: 
 

1. A cumulative increase of $25,000 or more in the amount paid or expected to be paid for 
influencing or attempting to influence a covered Federal action; or 

 
2. A change in the person(s) or individual(s) influencing or attempting to influence a 

covered Federal action; or 
 

3. A change in the officer(s), employee(s), or member(s) contacted to influence or attempt 
to influence a covered Federal action. 

 
Any person who makes an expenditure prohibited under this provision or fails to file or amend the 
disclosure form required by this law, shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 
 
Enclosed are 1) A certification form to be signed by an authorized Contracting Official of the Plan, and 2) 
OMB Standard Form LLL (NOTE: copy as necessary).  Please include a completed and signed certification 
form, and Form LLL, if applicable, to the responsible FEHB Contracting Officer in your Plan’s application 
for participation in the FEHB Program. 
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CERTIFICATION AND DISCLOSURE REGARDING 

PAYMENTS TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS 
 
(A) The definitions and prohibitions contained in the clause at FAR Section 52.203-

12, Limitation on Payments to Influence Certain Federal Transactions are hereby 
incorporated by reference in paragraph (B) of this certification. 

 
(B) The applicant plan, signing its application, hereby certifies to the best of his/her 

knowledge and belief that on or after December 23, 1989: 
1. No Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress on his or her behalf in connection with 
the awarding of any Federal Contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment or modification of any 
Federal contract, grant, loan, or cooperative agreement; 

2. If any funds other than Federal appropriated funds (including profits or fees 
received under a covered Federal Transaction), have been paid, or will be 
paid, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress on his or her behalf in 
connection with this application, the applicant plan shall complete and submit, 
with its application, OMB Standard Form LLL to the responsible Contracting 
Officer; and 

3. He/She will include the language of this certification in all subcontract award 
at any tier and require that all recipients of subcontract awards in excess of 
$100,000 shall certify and disclose accordingly. 

 
 
(C) Submission of this certification and disclosure is a prerequisite for making or 

entering into this contract imposed by Section 1352, Title 31, United States Code.  
Any person who makes an expenditure prohibited under this provision, or who 
fails to file or amend the disclosure form to be filed or amended by this provision, 
shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000, for each such failure. 

 
 
 
 Signature of Certifier    Date 
 
 
 Typed Name of Certifier   Title of Certifier 
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Approved by OMB 
0348-0046 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 
 
1. Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         

 
2. Status of Federal Action: 
                a. bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
3. Report Type: 
              a. initial filing 
 _____   b. material change 
 
For material change only: 
Year _______  quarter _______ 
Date of last report___________ 
    

4. Name and Address of Reporting Entity: 
   ____ Prime        _____ Subawardee 

                                  Tier______, if  Known:                               
 
 
 
 

 
        Congressional District, if known: 

5. If Reporting Entity in No. 4 is Subawardee, Enter 
Name and Address of Prime: 

 
 
 
 
 
 
        Congressional District, if known: 

6. Federal Department/Agency: 7.  Federal Program Name/Description: F    
 
 
 
CFDA Number, if applicable: __________________ 
 

8.  Federal Action Number, if known: 9.  Award Amount, if known: A     
 
$ 

10.  a. Name and Address of Lobbying Registrant 
    (if individual, last name, first name, MI): 
 
 
 
 

b.  Individuals Performing Services (including address if  
different from No. 10a) 
    (last name, first name, MI): 

11.  Information requested through this form is authorized by 
title 31 U.S.C. section 1352.  This disclosure of lobbying 
activities is a material representation of fact upon which 
reliance was placed by the tier above when this transaction 
was made or entered into. This disclosure is required 
pursuant to 31 U.S.C. 1352. This information will be reported 
to the Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

 
Signature: __________________________________ 
 
Print Name:_________________________________ 
 
Title:______________________________________ 
 
Telephone No.: ________________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or 
receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a 
form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change 
report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information. 
 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of 
a covered Federal action. 

 
2. Identify the status of the covered Federal action. 
 

3. Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 

 
4. Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if known.  Check 

the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not 
limited to subcontracts, subgrants and contract awards under grants. 

 
5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip code 

of the prime Federal recipient.  Include Congressional District, if known. 
 

6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level below 
agency name, if known.  For example, Department of Transportation, United States Coast Guard. 

 
7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of 

Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 
 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for 

Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract, grant, or loan award 
number; the application/proposal control number assigned by the Federal agency).  Included prefixes, e.g., “RFP-DE-90-
001.” 

 
9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 

amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 

1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last 
Name, First Name, and Middle Initial (MI). 

 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 
OMB control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public reporting burden for this 
collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden 
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and 
Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503 
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AFFIDAVIT REQUIRED UNDER SECTION 112(c) 
of Title 23 United States Code, Act of August 27, 1958 

and 
Part 29 of Title 49, Code of Federal Regulations, 

November 17, 1987. 
 

STATE OF ______________________________ 
        SS 

COUNTY OF ____________________________ 
I, ______________________________________________________________(Name of party signing 
this affidavit and the Proposal Form) _________________________________________ (title) 
_______________________ 
 

being duly sworn do depose and say:  That ______________________________________________________ 
 

(name of person, firm, association, or corporation) has not, either directly or indirectly, entered into agreement, 
participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection 
with this contract; and further that, except as noted below to the best of knowledge, the above named and its 
principals: 

 
  (a)  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency;  
   (b)  Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public 
transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false statements, or receiving stolen property; 
   (c)  Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (b) of this 
certification; and 
   (d)  Have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 
 

(Insert Exceptions, attach additional sheets) 
 

The above exceptions will not necessarily result in denial of award, but will be considered in determining bidder 
responsibility and whether or not the Department will enter into contract with the party.  For any exception noted, 
indicate on an attached sheet to whom it applies, initiating agency, and dates of action.  Providing false 
information may result in criminal prosecution or administrative sanctions.  The failure to furnish this affidavit 
and required exceptions if any shall disqualify the party. 

_________________________ 
Signature 

 
_________________________ 

Title 
 
Sworn to before me this __________ day of _________________, 20 ______ 
 

_________________________                                
Signature 

 
     ___________________________ 
                       (SEAL)  
     Notary Public, Judge or other Official 
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U.S. DEPARTMENT OF 

HOUSING & URBAN DEVELOPMENT 
SECTION 3, ACT OF 1968 (24 CFR 135) 

EMPLOYMENT AFFADAVIT 
 

PROJECT NAME: _____________________________________________ 
 
PROJECT NO.: ________________________________________________ 
 
COMPANY:____________________________________________________ 
 
CONTRACTOR: _____  SUBCONTRACTOR: _____ 
 
This is to certify that the Contractor/Subcontractor is meeting the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3)(24 
CFR 135) 
 
Did your company have to employ personnel to support the construction of this project? 
_____ Yes _____ No  (If Yes-Answer question below, If No-Sign Document and return to 
City of Sparks) 
 
Did your Company attempt to employ the personnel per the requirements of 24 CFR 135 Subpart 
B? 
_____ Yes  _____ No  (Provide Documentation of efforts to employ Section 3 Eligible 
Section 3 Residents) 
 
 
 
____________________________________ ____________________________________ 
(Authorized Signature)    (Printed Name) 
 
____________________________________ ____________________________________ 
(Title)       (Contractor License #) 
 
____________________________________  
(Date)     
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City of Sparks Bid Package (5/24/21)   
 

 
 
 
 
 
 
 
 
 

 
 
Forms 
(to be used following award of bid)  
 
 

1) Sub Recipient Contract Form 
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 City of Sparks, NEVADA 
 GRANT PROGRAM CONTRACT 
 FY 2020-2021 
 
THIS CONTRACT entered into as of this         day of MONTH, 2023 by and between the City 
of Sparks a municipal corporation existing under and by virtue of the laws of the State of 
Nevada (hereinafter referred to as the "Grantees") and   , (hereinafter referred 
to as the “Subgrantee”). 
 
 WITNESSETH: 
 
WHEREAS, the Grantees have funds, including in some cases being the recipient of grant 
funds, that will provide for the delivery of human services or otherwise meet community needs 
in the Truckee Meadows; and 
 
WHEREAS, as the recipient of grant funds pursuant to a grant, or in making other funds 
available, Grantees are undertaking certain activities, programs, and services necessary for the 
planning, implementation, or execution of the Grantees’ Consolidated Plans that have been 
submitted to the U.S. Department of Housing and Urban Development (“HUD”) to address 
human service needs; and 
 
WHEREAS, the Programs outlined in this Contract have been designated by the Grantees as 
consistent with the Consolidated Plan objectives for the development of housing, community and 
economic needs and resources, strategies and priorities to produce a viable community in the 
Truckee Meadows.  Furthermore, the Grantees have determined that the programs will attempt to 
meet two measurable outcomes related to the designated service delivery category.  The 
programs, when funded by the Community Development Block Grant (CFDA 14.218) funds, 
also comply with one of the three broad national objectives namely providing benefits to low-
income and moderate-income families; and 
 
WHEREAS, the Grantees desire to grant to the Subgrantee funds in the amount of $   
to assist the Subgrantee in meeting the program measurable outcomes and the minimum agency 
requirements listed in the HUD Guidebook for Grantees on Subrecipient Oversight; and 
 
WHEREAS, the Subgrantee’s legal status is as a recognized   , the 
Subgrantee is in good standing in its state of formation, and the Subgrantee agrees to provide the 
Grantees with a certificate of good standing as a condition concurrent to this Contract, or, 
Subgrantee is a government agency; and 
 
WHEREAS, in consideration of receipt of this funding, the Subgrantee agrees to abide by the 
terms and conditions of this Contract. 
 
NOW, THEREFORE, the parties agree as follows: 
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1. DEFINITION OF TERMS 
 

a. The Grantees’ Staff:  The Grantees’ Staff consists of those persons working for 
the City of Sparks, who represent the Grantees and are designated to administer 
the grant as identified above. 

 
b. Program Measurable Outcomes:  The program measurable outcomes which are 

mutually agreed to by the Grantees and the Subgrantee as outlined within the 
Contract to be met by the end of the Contract period. 

 
c. Project Supervisor:  The project supervisor is the individual from the Subgrantee 

who will be responsible for the administration of the program and 
communications with the Grantees’ Staff. 

 
d. Subgrantee Agency Administrative Manual:  Subgrantee represents that it has 

the most current version of the manual and that the manual is incorporated by 
reference herein and that it provides the Subgrantee with a set of procedures for 
the administration and financial management of the program. 

 
2. NOTICES 
 

Communications and details concerning this Contract shall be directed to the following 
Contract representatives: 

 
 CITY OF SPARKS, GRANTEE 
 City of Sparks 
 Amy Jones 
 Housing Specialist 
 431 Prater Way 
 Sparks, Nevada 89431 
 Phone: (775) 353-2386 
 Fax: (775) 353-1635 
 
 SUBGRANTEE  
  

 3. PROGRAM MEASURABLE OUTCOMES 
  

 
a. The Subgrantee shall perform, and carry out, in a satisfactory and proper manner, 

as determined by Grantees’ Staff, the following program measurable outcomes: 
 

 PROGRAM:        
b. Program Scope of Work:         

            
 

Monthly/Quarterly Reports: 
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For the purposes of this Contract, quarters shall begin on January 1, April 1, July 1, and October 
1 
 

 Projected Work Plan 
                                         proposes the following Measurable Outcomes and Tracking 
Mechanisms for FY    to assist the City of Sparks in their obligations to   
 . 
 
MEASURABLE OUTCOME: 
 
              
              
              
 
 Tracking Mechanism: 
 

1.  
 

2.  
 

3.  
 
 
4. PROCEDURAL REQUIREMENTS 

a. Grantees Designated Staff will monitor the performance of the Subgrantee against 
each of the program measurable outcomes listed herein.  In addition, all outlined 
requirements in the Subgrantee Agency Manual must be complied with including 
the following: 

 
  *Minimum Agency Performance Requirements 
  *Acceptable Agency Policy Plan including the following: 
   Hiring/Firing Procedures 
   Grievance Procedures 
   Affirmative Action Plan 
   Accessibility Plan 
   Drug-Free Workplace Statement 
 

b. Substandard performance as determined by Grantees’ Staff will constitute non-
compliance with this Contract.  If action to correct such substandard performance 
is not taken by the Subgrantee within a reasonable period of time after being 
notified by the Grantees’ Staff, Contract suspension or termination procedures 
will be initiated.  If the first request for reimbursement is not submitted prior to 
the end of the first quarter of the grant period, this Contract will become null and 
void unless the Subgrantee has received written approval from the Grantees’ Staff 
in advance. 
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c. Program outcomes may be administratively modified by Grantees’ Staff if the 

Subgrantee provides sufficient justification in writing three (3) months prior to the 
close of the Fiscal Year    

 
 
5. TERM 

This Contract is to commence on   All the services required hereunder shall be 
completed by      

 
6. COMPENSATION 

With compliance to the requirements in this Contract, the Subgrantee shall be paid the 
dollar amounts outlined in the following budget requirements: 
 
Program:       

   
   Description     Amount 
   Salaries & fringes    $ 
   Supplies     $  
   Phone      $  
   Rent        $  
   Printing      $ 
   Postage       $  
   Miscellaneous (Advertising)   $  
             
 TOTAL CONTRACT AMOUNT:    $ 
 

Funding provided herein, will reimburse, or offset the cost of assistance to    
  in aiding the Grantees in their obligation to affirmatively further fair 
housing along with achieving the goals as noted under Program Measurable Outcomes.  
Examples of forms of financial backup agency will provide include copies of paid 
invoices and copies of checks that paid the invoice, time sheets, and pay stubs.   
 

7. METHOD OF PAYMENT 
 

Reimbursement of Expenses:  Reimbursement will be paid after eligible expenses have 
been incurred and expended under this Contract in conformance with the terms and 
conditions of said Contract and the Subgrantee Administrative Manual. 

 
8. GENERAL TERMS AND CONDITIONS 
 

a. Required Reports/Audits.  The Subgrantee agrees to file quarterly reports as 
outlined in this Contract.  Audits are required as follows: 

 
An annual audit covering the grant year(s) in this Contract must be submitted to 
the Grantees within 180 days of the end of the grant year. 
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NOTE:  Audits must be completed by a certified public accountant and comply 
with all applicable standard accounting practices. 

 
b. Required Project Record Keeping and Bookkeeping.  The Subgrantee agrees 

to provide for bookkeeping and client record keeping on a program basis using 
approved bookkeeping and record keeping systems and to retain program records 
for four years from the time of termination of this Contract.  The bookkeeping and 
client files and program records shall be open and available for inspection and 
audit at any time by the Grantees’ Staff.  Specific client records, including names, 
shall be available to the Grantees’ Staff upon request. 

 
c. Personal Property.  All personal property purchased by the Subgrantee, with 

written prior approval of the Grantees and with funds obtained pursuant to the 
Contract, shall be the property of the Grantees unless otherwise provided in 
writing by the Grantees.   

 
d. Budget Changes.  The Subgrantee shall only make changes in the approved and 

executed budget in accordance with the Subgrantee Administrative Manual. 
 

e. Purchase of Equipment and Supplies.  The Subgrantee shall only acquire or 
purchase equipment, supplies or services where the estimated cost is more than 
$10,000 after requesting bids from two or more persons capable of performing the 
contract, if available.  If the estimated cost exceeds $25,000, requests for bids 
must be submitted to three or more persons capable of performing the contract, if 
available.  No lead-based paint is to be purchased or used on any project. 

 
f. Lobbying.  The Subgrantee agrees that no funds received under this Contract 

shall be used for publicity or propaganda purposes designed to support or defeat 
legislation pending before Federal, state, or local government. 

 
g. Program Income.  Subgrantees that derive income from their loan activities as a 

result of service provided through the usage of grant funds must identify to the 
Grantees’ Staff, upon request, the amount of this income on a timely basis.  The 
income will be used to reduce the amount requested from the Grantees for 
disbursement. 

 
h. Disposition of Program Income.  At the end of the program year, Grantees may 

require remittance of all or part of any program income balances (including 
investments thereof) held by the Subgrantee (except those needed for immediate 
cash needs, cash balances of a revolving loan fund, cash balances from a lump 
sum drawdown, or cash or investments held for Section 108 loan guarantee 
security needs as set forth in 24 CFR 570, Subpart M, Loan Guarantees). 

 
i. Reversion of Assets.  Where CDBG funds are distributed pursuant to this 

Contract, then upon expiration of the Contract, the Subgrantee shall transfer to the 
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Grantees any CDBG funds on hand at the time of expiration and any accounts 
receivable attributable to the use of CDBG funds.  Any real property under the 
Subgrantee’s control that was acquired or improved in whole or in part with 
CDBG funds (including CDBG funds provided to the Subgrantee in the form of a 
loan) in excess of $25,000 is either: 

 
(1) Used to meet one of the national objectives in 24 CFR 570.208 until five 

years after expiration of the Contract, or for such longer period of time as 
determined to be appropriate by the Grantee; or 

 
(2) Not used in accordance with paragraph (1) above, in which event the 

Subgrantee shall pay to the Grantees an amount equal to the current 
market value of the property less any portion of the value attributable to 
expenditures of non-CDBG funds for the acquisition of, or improvement 
to, the property.  The payment is program income to the Grantee.   

 
j. Insurance Requirements.  The Grantees have established specific insurance 

requirements for agreements/ contracts with non-profit agencies to assure that 
reasonable insurance coverage is maintained.  These requirements are outlined in 
"Bonding and Insurance", in the "General Agency Requirements" in Section II of 
the Subgrantee Agency Manual.  All the requirements must be complied with 
prior to any reimbursement for any program. 

 
The Subgrantee shall maintain, at least, the following insurance policies.  Each 
insurance policy shall name the Grantees as additional insured.  Proof of 
insurance is required at the beginning of the grant year (July 1).  All policies will 
be written by Best A-Rated companies and shall have policy limits no less than: 
 
(1)  General Liability:  $500,000 combined single limit per occurrence for bodily 
injury, personal injury, and property damage.  If commercial General Liability 
Insurance or other form with a general aggregate limit is used, the general 
aggregate limit shall be increased to equal twice the occurrence limit or revised to 
apply separately to each project or location. 
(2)  Automobile Liability:  $500,000 combined single limit per accident for bodily 
injury and property damage.  No aggregate limits may apply. 

 
(3)  Professional Liability:  $500,000 per occurrence and as an annual aggregate. 

 
k. Legal Actions Against Grantees.  If any legal action is filed against the 

Subgrantee, the Subgrantee shall immediately notify Grantees’ Staff. 
 

l. Indemnification Agreement.  Subgrantee shall indemnify, defend and hold 
harmless Grantees, (including where applicable the City of Sparks and City of 
Reno where funding under the Contract is provided by such entities) its officers, 
officials, employees, agents and volunteers, from any and all costs, liabilities, 
damages, claims, demands, suits, causes of action, attorneys' fees, or expenses of 
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any kind or nature that arise out of, or are in any way related to, in whole or in 
part, the negligence or misconduct, or acts or omissions, of Subgrantee, its 
officers, officials, employees, volunteers, agents, contractors and anyone else 
under the direction or supervision of Subgrantee while performing or failing to 
perform Subgrantee’s duties under this Contract. 

 
In the event of a lawsuit against the Grantees (including where applicable the City 
of Sparks and City of Reno where funding under the contract is provided by such 
entities) arising out of the activities of the Subgrantee, should the Subgrantee be 
unable to defend the Grantees, (and, where applicable, the City of Sparks and the 
City of Reno where funding under the Contract is provided by such entities), due 
to the nature of the allegations involved, if at the lawsuit's conclusion, it is 
determined that the basis for the action was the negligent acts, errors or omissions 
of the Subgrantee, then the Subgrantee must reimburse the Grantees, (and where 
applicable, the City of Sparks and the City of Reno), their officers, officials, 
employees, agents and volunteers, for their reasonable costs of defending such 
action.  The indemnity obligations of this Contract shall survive the termination of 
this Contract and shall be binding upon the parties and the parties' legal 
representatives, heirs, successors, and assigns. 

 
m. Assignment of Contract.  It is agreed by and between the parties hereto that 

neither this Contract nor any part thereof may be assigned by the Subgrantee, and 
that in the event that the Subgrantee does so assign, the Grantees’ Staff may, at 
their option, terminate this Contract and be relieved of further obligation to the 
Subgrantee. 

 
n. Federal Procurement Eligibility.  The Subgrantee certifies that a non-federal 

entity, the Subgrantee and its principals have not been themselves or contracted 
with any entity that has been suspended or debarred by the Federal Government, 
and are not listed in the list of parties excluded from the Federal procurement or 
non-procurement programs issued by the General Services Administration.  This 
regulation applies not only to physical improvements and construction, but also 
services. 

 
o. Grounds for Reduction of Compensation or Termination of the Contract.  

The Grantees’ Staff reserves the right to terminate this Contract or to reduce the 
Contract compensation amount upon written notification to the Subgrantee that 
any one or more of the following has occurred: 

 
(1) Failure of the Subgrantee to file quarterly reports by the 15th day following 

the end of each quarter. 
 
(2) Failure of the Subgrantee to meet 70% of the Contract's program 

measurable outcomes and/or expend 50% of all grant funds by the end of 
the third quarter of the fiscal year 2022/2023.   

 
(3) Failure of the Subgrantee to meet any standards specified in this Contract. 
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(4) Expenditures under this Contract for ineligible activities, services, or 

items. 
 

(5) Failure to comply with written notice from Grantee Staff of substandard 
performance in scope of services under the terms of this Contract. 

 
(6) Failure of the Subgrantee to comply with the Subgrantee Administrative 

Manual or the State and Federal Accounting Laws. 
 

(7) Subgrantee employees, officers or its designees or agents using their 
positions for a purpose that is, or gives the appearance of being, motivated 
by a desire for private gain for themselves or others, particularly those 
with whom they have family, business or other ties;   

 
(8) Where applicable, notification by HUD to the Grantees’ Staff that said 

programs are ineligible because of services provided, location of services 
provided, or that the programs funded with the Community Development 
Block Grant Funds are not deemed to be related to the Consolidated Plan; 

 
(9) Where applicable, notification by HUD to the Grantees’ Staff that said 

programs funded by the Community Development Block Grant Funds are 
deficient and that continued support of the programs would not provide an 
adequate level of services to low income and minority people; 

 
(10) Failure of the Grantees or the Subgrantee to secure or obtain other funding 

from sources which are needed in combination with the grant funds 
provided by the Grantees to completely carry out the programs provided in 
this Contract. 

 
(11) Where applicable, written notification from HUD or the State of Nevada 

to the Grantees’ Staff that the program funds made available to the 
Subgrantee are being curtailed, withdrawn, or otherwise restricted. 

 
(12) If Subgrantee receives funds from other sources prior to or during the 

program year to cover costs under this Contract, the Grantees’ Staff 
reserves the right to reduce the Contract amount; or 

 
(13) Failure of the Subgrantee to pay debts owed to the Grantees or other debts 

when due. 
 

p. Personnel. 
 

(1) The Subgrantee represents that it has hired or will hire all personnel 
required in performing the services under this Contract.  Such personnel 
shall not be employees of, or have any contractual relationship with, the 
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Grantees. 
 

(2) All of the services required hereunder will be performed by the 
Subgrantee, and all personnel engaged in the work shall be fully qualified. 

 
q. Compliance with Laws.  The Subgrantee agrees to follow all federal, state and 

local laws pertaining to the operation of said agency. 
 
r. Funding.  Funding under this grant is to be used only for eligible and approved 

activities. 
 

s. Integration.  This Agreement, including the Recitals and the Subgrantee 
Administrative Manual, all of which are incorporated by reference as a part of this 
Contract, constitute the complete and integrated agreement between the parties 
with respect to the matters recited herein, and supersedes any prior or 
contemporaneous written or oral agreements or understandings with respect 
thereto. 

 
t. Amendment; Waiver.  This Contract shall not be modified, amended, rescinded, 

canceled or waived, in whole or in part, except by written amendment signed by 
duly authorized representatives of the parties. No additional grants, monetary 
increase amendments, or time extension amendments, will be approved unless all 
financial and performance reports are current.  No waiver of any other provisions 
of this Contract shall be deemed to be a waiver of any other provisions, regardless 
of similarity, and no waiver shall constitute a continuing waiver.  Forbearance or 
failure to declare a default or pursue a remedy shall not constitute a waiver except 
as provided in this Contract. 

 
u. Drafting Presumption.  The parties acknowledge that this Contract has been 

agreed to by both parties, that both parties have consulted or have had the 
opportunity to consult with attorneys with respect to the terms, and that no 
presumption shall be created against the Grantees as the drafter of this Contract. 

 
9. JURISDICTION AND GOVERNING LAW 

 
It is understood and agreed by and between the parties hereto that this Contract shall be 
deemed and construed to be entered into and to be performed in the County of Washoe, 
State of Nevada, and it is further understood and agreed by and between the parties hereto 
that the laws of the State of Nevada shall govern the rights, obligations, duties and 
liabilities of the parties to this Agreement and also govern the interpretation of this 
Agreement. 

 
10. OTHER PROVISIONS 
 

During the performance of this Contract, the Subgrantee must follow: 
 

a. Equal Employment Opportunity. 
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 (1) The Subgrantee will not discriminate against any employee or applicant for 

employment or individual receiving the benefit of the Subgrantee's services 
because of race, creed, religion, color, age, national origin, political affiliation, 
sex, sexual orientation, familial status, or disability (as provided in Section 504 of 
the Rehabilitation Act of 1973, as amended).  The Subgrantee will take action to 
ensure that all applicants are considered equally.  Such action shall include, but 
not be limited to, the following:  employment, upgrading, demotion or transfer; 
recruitment or recruitment advertising; layoff or termination, rates of pay or other 
forms of compensation; and selection for training, including apprenticeship.  The 
Subgrantee agrees to post in conspicuous places, available to employees and 
applicants for employment, notices setting forth the provisions of this non-
discrimination clause.  Such action shall include individuals benefiting from 
program services/activities. 

 
(2) Vietnam Veterans.  The Subgrantee agrees to comply with Section 402 of 

the Vietnam Era Veterans Readjustment Assistance Act of 1974, as 
amended. 

 
(3) The Subgrantee agrees to comply with any federal regulations issued 

pursuant to the Americans with Disabilities Act (ADA) and Section 504 of 
the Rehabilitation Act of 1973, as amended. 

 
b. Business and Employment Opportunities for Lower Income/Minority 

Residents.  To the greatest extent feasible, the Subgrantee will provide 
opportunities for training and employment to lower income/minority residents of 
the program area, and contracts for work in connection with the project be 
awarded to business concerns which are located in, or owned in substantial part, 
by persons residing in the area of the project.  In all solicitations for bids, the 
contractor must, before signing the contract, provide a preliminary statement of 
the work force needs and plans for possible training and employment of lower 
income persons.  When a Subgrantee utilizes the bidding procedure to let a bid, 
the invitation or solicitation for bids shall advise prospective contractors of the 
requirements of Section 3 of the Housing and Urban Development Act of 1968, as 
amended, regulations.  If a Subgrantee solicits or requests for invitation for bids, 
every effort feasible will be made to contact minority organizations for a response 
to the solicitations or invitations for bidders. 

 
c. Nondiscrimination in Federally Assisted Programs.  The Subgrantee will not 

discriminate in the provision of services or benefits to any person based on race, 
creed, religion, color, age, national origin, political affiliation, sex, sexual 
orientation, marital status or disability. 

 
d. Hatch Act.  Neither the Subgrantee program nor the funds provided therefore, nor 

the personnel employed in the administration of the program shall be in any way 
or to any extent engaged in the conduct of political activities in contravention of 
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Chapter 15 of Title 5, United States Code. 
 

e. Religious Activities.  In addition to, and not in substitution for, other provisions 
of this Contract regarding the provision of essential services and/or the payment 
of operational costs, the Subgrantee: 

 
(1) Represents that if it is, or may be deemed to be, a religious or 

denominational institution or organization or an organization operated for 
religious purposes which is supervised or controlled by, or in connection 
with, a religious or denominational institution or organization, in 
connection with such essential services and operation costs: 

 
A. It will not discriminate against any employee or applicant for 

employment based on religion and will not limit employment or 
give preference in employment to persons based on religion. 

 
B. It will not discriminate against any persons seeking emergency 

shelter and related services based on religion and will not limit 
such services or give preference to persons based on religion; and 

 
C. It will provide no religious instruction or counseling, conduct no 

religious worship or services, engage in no religious proselytizing 
and exert no other religious influence in the provision of services 
or the use of facilities or furnishings assisted in any way under this 
Contract. 

 
f. Drug-Free Workplace Requirements.  The Subgrantee agrees to conform to all 

laws and guidelines set forth pursuant to 41 U.S.C. § 8103 and agrees to execute a 
Certification for a Drug-Free Workplace (form HUD-50070).  The Subgrantee is 
required to submit an executed copy of its Certification for a Drug-Free 
Workplace to Grantees prior to the encumbrance of grant funds and agrees to 
conform with all laws and guidelines set forth in such a certification at all times 
throughout the Term of this Contract. 

 
g. Influence/Lobbying Requirements.  Subgrantee acknowledges that federal 

funds received from Grantees have been provided pursuant to a federal grant, and 
that Subgrantee shall comply with all limitations and requirements set forth within 
31 USC § 1352 and 24 CRF Part 87.  The Subgrantee shall execute a Certification 
Regarding Lobbying in accordance with 24 CFR Part 87 Appendix A, and is 
required to submit an executed copy of its Certification Regarding Lobbying to 
Grantees prior to the encumbrance of any grant funds.  The Subgrantee agrees to 
conform to the guidelines set forth in its Certification Regarding Lobbying at all 
times throughout the Term of this Contract.   

 
h. Conflict of Interest.   
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(1) A Subgrantee who has a City Council person or County Commissioner on 
their Board of Directors will not receive grant funds unless there is a 
public disclosure of the conflict and approval from the Grantee. 

 
(2) The Subgrantee shall prohibit any conflicts of interest as defined in 

Section 24 CFR 570.611.  (See Subgrantee Administrative Manual, 
Appendix #5).  This section covers employees, agents, consultants, 
officers or elected or appointed officials of the Subgrantee and relates to 
procurement of supplies, equipment, and services, as well as acquisition or 
disposition of property. 

 
 

 
11. AUTHORITY TO ENTER INTO CONTRACT. 
 

The undersigned person signing as an officer on behalf of the Subgrantee, a party to this 
Contract, hereby warrants and represents that said person has actual authority to enter 
into this Contract on behalf of said Subgrantee and to bind the same to this Contract, and, 
further, that said Subgrantee has actual authority to enter into this Contract and that there 
are no restrictions or prohibitions contained in any article of incorporation or bylaws 
against entering into this Contract. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Contract as of the date entered 
on the first page hereof. 
 
 
 
 

(Remainder of the page intentionally left blank.) 
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By:___________________________________ 
Chairperson, Board of Directors 
 
 
By:___________________________________ 
Executive Director 
 
 
CITY OF SPARKS:      
 
   
__________________________________   
Ed Lawson, Mayor 
 
 
ATTEST/SEAL 
 
 
__________________________________   
Lisa Hunderman, City Clerk 
 
 
APPROVED AS TO FORM: 
 
           
________________________________ 
Wesley K. Duncan, City Attorney  
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