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Exhibit 2-1 INDIVIDUAL PROJECT APPROVAL PROCESS 
 
 
 
 
 
 

 COMMERCIAL TRACK            RESIDENTIAL TRACK 
 Site Plan Review/Special Use Permit                  

Tentative Map 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        Or if necessary            
 

          FINAL MAP 
 

             
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

Stonebrook Architectural Committee 
Reviews and approves submittals prior to submittal to City 

Submits signed Checklist to city 

Site Plan Review 
Community Development Department 

Process, Review, Distribution, and 
Recommendation 

Plan Review Committee 
Meeting Date 

Conditions of Approval 
Letter 

Submit for Building Permit 
Show compliance with Site Plan Review 

Conditions Letter 

Submit Appeal to City Council 
Submit within 10 days 

Must Render a Decision Within 60 Days 

Tentative Map Package Submittal 
Including color architectural 

elevations – All 4 Sides 
Community Development Department 

Process, Review, Distribution 

Tentative Map Review 
Meeting Date 

Conditions of Approval 
Planning Commission Meeting 

Approved 

Denial 

Appeal to District Court 

Final Map 
Community Development Department 

Process, Review, and Distribution

Fatal Flaw 
Application O.K. 

Red Line Comments 
Issue to Applicant – Revise & Submit 

Fatal Flaw 
Application Not O.K. – Revise – resubmit 

Final Submittal 
NDEP, SWPPP, Dust Control, All Bonds & 

Securities, Final Map – All Signatures, 
Inspection Fees Paid  

Grading Permit 
Separate Application – Permit 

OPTIONAL 

City Council 
Meeting Date – Consent Item 

Recordation 

Full Improvement Permit 
Signed Plans 

With Inspection Fees paid 

Special Use Permit 
If Required 

Plan Review 
Meeting Date 

Planning Commission 

City Council 
If Appealed 

City Council Meeting 

Planning Commission 
Color architectural elevations – all 

4 sides 
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Chapter 4 – Single Family LDR Residential 

4.4 Model Home Facilities, Temporary Sales Trailer/Construction Yards, 
Construction Hours 

 
4.4.1 Model Home Complexes shall be reviewed and approved by the SAC and Administrator 

at the time of Sales Office permit application.  The standards of Sparks Municipal Code, 
Section 20.41.090 and 20.41.080 and 20.41.11020.03.040(A)(f) Model Home Complex 
shall apply. 

 
4.4.2 Construction hours shall be limited to Monday – Friday 7 a.m. to 7 p.m., Saturday 
 9 a.m. to 5 p.m. and prohibited on Sundays. 
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Chapter 10 – Landscape 

Exhibit 10-4 
Open Space Conceptual Plan View 

 Temporary irrigation to be installed to establish native grass areas to the approval of the Parks 
and Recreation Director 

 The location and spacing of the open space seating areas along the trials shall be to the 
approval of the Parks and Recreation Director. 

 All plant material other than native grasses shall be irrigated with drip lines to the approval of 
the Parks and Recreation Director. 

 All open space areas adjacent to the regional trial systems shall be maintained by the SMA.  
The regional trail shall be dedicated to the City and maintained by the Parks and Recreation 
Department. 

 Any trees planted within 10 feet or less of City of Sparks trails shall have root barrier installed. 
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Chapter 12 – Monuments & Sign 

C H A P T E R  1 2  –  M O N U M E N T S  &  S I G N S  
 

12.1 Objective 
 
12.1.1 The objective of this section is to establish monument and sign design standards that 

complement Stonebrook while providing clear and attractive identification.   
 
12.1.2 All monuments and signs within Stonebrook shall comply with City of Sparks Code, Title 

20.04.01056 except where more stringent standards have been established herein. 
 
 A comprehensive sign program shall be developed by each individual parcel developer for 

all proposed projects within Stonebrook.  This shall be applied to temporary signs as well 
as permanent signs and monuments.  All sign programs require SAC approval and the 
approval of the City of Sparks, as part of the appropriate Map for subdivisions or Site 
PlanAdministrative Review for development projects, as applicable, prior to fabrication, 
construction and installation.  All signs shall comply with City of Sparks Sign Ordinance 
Title 20.56 04.010 and must receive applicable sign permits as issued by the City of 
Sparks Building Department. 

 
12.1.3 Pursuant to City of Sparks Sign Ordinance Title 20.04.01056 land uses within Stonebrook 

shall be evaluated as follows: 
 

 Medium Density Residential -Single Family Detached Residential R-1Single Family  
 Low Medium Density Residential R-2Single Family 
 Multi-Family Attached Residential R-3Multi-Family 
 Commercial Retail C-2 
 Business Park PO 

 
12.1.4 Monuments and signs within each development shall be designed as part of an overall 

sign program with selected elements such as lighting, materials, colors, form, type style, 
and layout and location being addressed in a uniform and consistent manner. 

 
12.1.5 Prohibited Sign Types and treatments within Stonebrook are as follows: 
 

 Signs mounted on equipment screens 
 Rooftop signs and signs projecting above roof lines or parapets 
 Beacons, rotating or flashing signs 
 Cabinet or box signs 
 Pennants, banners, flags, inflatable displays, sandwich boards or signs on 

vehicles. 
 

12.1.6 Pre-manufactured signs, such as franchise signs, that do not meet these criteria are 
subject to SAC and Administrator review and approval.  All signs shall also be approved 
by the City of Sparks and shall comply with the Sign Ordinance Title 20.5604.010. 

 
12.1.7 Window signs that are attached to the interior or exterior of any glazing, which are visible 

from the exterior of the building, require SAC review and approval prior to installation. 
 

12.2 Sales and Directional Signs 
 
12.2.1 Individual project developers may provide,(at their expense, within the individual tracts of 

Stonebrook), sales and directional signs indicating project identification and pertinent 
information to the project.  All sales and directional signs require approval by the SAC and 
Administrator prior to fabrication, construction and installation, and must be addressed as 
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part of the comprehensive sign program.  All sale and directional signs shall be located on 
private property and comply with City of Sparks Sign Code. 

 
12.2.2 All sales and directional signs shall be removed by the individual project developer when 

the model home complex sales office(s) are converted to a residential use. 
 

12.3 Entry Monument and Individual Project Entries 
 
12.3.1 Pre-designed entry monument features have been developed by Stonebrook to provide 

for a uniform streetscape concept throughout the community as well as providing clear 
and attractive identification and information to the residents and users.  Refer to the 
following Exhibits: 

 
 Major/Minor Entry Monuments Exhibits 12-1 and 12-2  
 Village Entry Monument  Exhibit 12-3 

 
12.3.2 The major and minor entry monuments are located at key focal points throughout 

Stonebrook as indicated on Entry Monument Locations, Exhibit 12-4.  No signs shall be 
located within the public ROW. 

 
12.3.3 In addition to the major and minor monuments installed by the developer, individual 

projects within the development shall have its own entry monument identifying the Village.  
See Village Entry Monument Exhibit 12-3.  These features shall be the responsibility of 
the individual parcel developers. 

 
12.3.4 All major/minor entry monumentation shall be illuminated utilizing up-lighting techniques.   

 
 
 

 Exhibit 12-1 
Major/Minor Entry Monument Elevation 
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Exhibit 12-2 
Major/Minor Entry Monuments 

Plan View and Section 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



STONEBROOK DESIGN HANDBOOK  Page 216 
Chapter 12 – Monuments & Sign 

Exhibit 12-3 
Village Entry Monument 
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Exhibit 12-4 
Entry Monument Locations 
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12.4 Regulatory Signs 
 

12.4.1 All regulatory signs shall be in conformance with the Manual on Uniform Traffic Control 
Devices.  

 
12.5 Commercial Retail Signs 

 
12.5.1 A comprehensive sign program shall be developed for all proposed Commercial and 

Retail projects within Stonebrook.  This program shall thoroughly address all proposed 
signage applications.  All commercial/retail signs shall comply with the City of Sparks Sign 
Ordinance Title 20.04.01056. 

 
12.5.2 All signage packages require approval by the SAC and the City of Sparks as part of the 

Site PlanAdministrative Review for each development, as applicable, prior to fabrication, 
construction and installation.  All signs shall require review and approval through the City 
sign permit process. 

 
12.5.3 All building mounted signs shall be constructed of individual letters.  No boxes or cabinets 

are permitted. 
 
12.5.4 Acceptable forms of signage illumination are ambient (surrounding on all sides), Halo, 

Silhouette or Backlit treatments, or Internally illuminated individual letters 
 
12.5.5 Proposed colors should provide accent and interest appropriate to the associated use of 

which they are apart.  Sign colors will be reviewed and regulated by the SAC and 
Administrator.  

 
12.6 Business Park Signs 

 
12.6.1 A comprehensive sign program shall be developed with the first Site PlanAdministrative 

Review by each individual parcel developer for all proposed Business Park projects within 
Stonebrook.  This program shall thoroughly address all proposed sign applications.  All 
business park signs shall comply with the City of Sparks Sign Ordinance Title 
20.04.01056. 

 
12.6.2 All sign packages require approval by the SAC and the City of Sparks as part of the Site 

PlanAdministrative Review for each project, as applicable, prior to fabrication, construction 
and installation.  All signs shall require review and approval through the City sign permit 
process. 

 
12.6.3 All building mounted signs shall be constructed of individual letters.  No boxes or cabinets 

are permitted. 
 
12.6.4 Acceptable forms of signage illumination are ambient (surrounding on all sides), Halo, 

Silhouette or Backlit treatments, or internally illuminated individual letters 
 
12.6.5 Proposed colors shall provide accent and interest appropriate to the associated use of 

which they are apart.  Sign colors will be reviewed and regulated by the SAC and 
Administrator.  

 
12.6.6 Signs shall be monument type only and a maximum height of 8’ tall.  There shall be only 

one sign over public access per business.  A directory for each building listing all building 
tenants may be placed in the front of each building. 
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